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AZ[MI/IHI/{CTPATI/IBHI)II\/JI PEI'JTAMEHT IIPEJOCTABJIEHVA
MYHUIUITAJIBHOU YCIIYTU «YCTAHOBKA HHOOPMAIIMOHHOU BbIBECKUH,
COI'JTACOBAHME IM3ANH-TITPOEKTA PASMEIIEHMA BbIBECK»

|. OBIIME TTOJIOXKEHU A

1. Ilpenmer perynupoBaHus AJIMUHUCTPATUBHOIO PEryIaMEeHTa

1.1. AIMUHHCTPATUBHBIA pPETJIAaMEHT TMPEIOCTABICHUS MYHUIUNAIBLHOW YCIYrH «YCTaHOBKA
MH(GOPMALIMOHHOH BBIBECKH, COIJIaCOBAaHHME JU3alH-IPOEKTA Pa3MELIEHUs BBIBECKH» Pa3paboTaH B LIEIIX
MOBBIIIEHUS] KAYECTBA M JJOCTYITHOCTH MPEIOCTABICHNUS MYHUIMITAIBHON yCIyTH, ONpEaeNseT CTaHaAapT,
CPOKM U IIOCII€AOBATENbHOCTh JEMCTBUM (aAMMHUCTPATUBHBIX NPOLEAYP) MPU OCYIIECTBIECHUU
IIOJIHOMOYUI AJIMUHUCTpALUU AJIEKCAaHAPOBCKOTO CEIBCKOT0 MOCEIECHHUS.

2. Kpyr 3asButeneit

2.1. 3asBUTENAIMM  HA TOJYYCHHWE MYHUIUNAIBHOW YCIOYrH SBISIIOTCA WHIUBHyaJbHbIC
IpEeJIPUHUMATENN U IOpUANYECKHe 1A (anee — 3assBUTEIb).

2.2. lntepecbl 3asBUTENCH, yKa3aHHBIX B mHyHKTe 2.1 Hacrosimero AJIMHHUCTPATHBHOTIO
perinaMeHTa, MOT'YT INpEACTaBJIATh JIMIA, 00JaJarollyde COOTBETCTBYIOUUMH IOJHOMOUYUSAMH (janee —
IIPE/ICTaBUTEND).

3. TpeboBanust K HOPsIIKY HH(POPMUPOBAHUS O IPEAOCTABICHUN MyHULIUIIAIBHON YCIYTH

3.1. UadopmupoBaHre 0 IOPSIKE MPEIOCTABICHUS MYHUIMITAIBHON YCIIyTH OCYIIECTBIISETCS:

1) HeOCPEICTBEHHO HPHU JMYHOM IPHEME 3asBUTEIS B AJMUHHCTPALUIO AJICKCaHIPOBCKOTO
CEeNTbCKOTO TIOCeNieHUs (majee - YTOJIHOMOYEHHBIM OpraH) WiIM MHOTO(QYHKIMOHAJIHLHOM IIEHTpPE
IIPEJOCTaBIICHUS TOCY/IaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT (Jlajiee — MHOTO()YHKIIMOHAJIBHBIN LIEHTD);

2) o TenedoHy YTOJIHOMOYSHHOTO OpraHa ik MHOTO(QYHKIIMOHAJIBHOTO IICHTPA,;

3) MUCBMEHHO, B TOM YHCIIE IOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PAKCHMUIBHOW CBSI3H;

4) moCpeICTBOM pPa3MEIlCHHsI B OTKPBITOW M JOCTYITHOH (popMe HHPOpMAIHH:

B (exnepalbHOW  roCyldapCTBEHHOM  MHpopMmalMoHHOM  cucreme  «EnuHblii  mopran
rOCY/IapCTBEHHBIX U MyHUIIMNATBHBIX yeuyT (hynkuuit)» (https://www.gosuslugi.ru/) (zanee — EINT'Y);

Ha ouIHaTbHOM caiite YnoaHomoueHHoro oprana (https://www.alsadmsp.ru/);

5) mocpeacTBOM pa3MeleHust HHpopMalui Ha WHGOPMAIMOHHBIX CTCHIAaX Y TOJHOMOYEHHOTO
opraHa Wi MHOTO(YHKIIMOHAIBHOTO LIEHTpA.

3.2. UadopmupoBaHre OCYIIECTBIISIETCS MO BOIPOCaM, KacalOUMMMCS: CHOCOOOB TIOJauu
3asBJICHUS O PEAOCTABICHUM MyHUIIUIAJIbHON YCIIyTH;

azipecoB YTIOJIHOMOUYEHHOTO OpraHa U MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB, OOpallleHue B KOTOPbIE
HE00XO0AUMO ISl IPEAOCTABICHUS MyHULIMNIAIBHON YCIYTH;

CIpaBoOYHON MHGpOpMauu O paboTe YIOJHOMOYEHHOIO OpraHa (CTPYKTYpPHBIX MHOJpa3iesieHuit
YTOIHOMOYEHHOT0 OpraHa);

JOKYMEHTOB, HEOOXOJWUMBIX Ui TPENOCTABICHNS MYHHIWIMAIBHOW YCIYTH M YCIYT, KOTOpBIE
SIBJISTIOTCST HEOOXOJJMMBIMH U 00513aTENIbHBIMU JJIS IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

MOPSI/IKAa M CPOKOB MPENOCTABICHUSI MYHUIIUITAILHON YCITYTH;

Hopsiika TMOJy4eHUs CBEIEHUH O XOJleé pacCMOTpPEeHMs 3asBIEHHS O IPelOCTaBICHUU
MYHHUIIUTATBHON YCIIYTH U O Pe3yJbTaTax MpeAoCTaBICHIsI MyHHIIUTTAIBHOW YCIYTH;

10 BOIIPOCAM TPEIOCTABICHUS YCIIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU M 00s13aTeIbHBIMU JIJIS
MPEOCTABICHUS] MYHHUIIMITATBHOHN YCITyTH;

nopsiika jocynedHoro (BHecyneOHOro) oOKalmoBaHUs IEHCTBHM (O€37eCTBHSI) MOMKHOCTHBIX
JIII, ¥ IPUHAMAEMBIX MU PEIICHUH TPU TPETOCTABICHHHA MYHUITUITATIBHON YCITYTH.

[Tonyyenne uH(OpMAIMM MO BONPOCAM NPEAOCTABICHHUS MYHUIUMNAIBHONW YCIYTH U YCIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOAUMBIMUA M 00S3aTEIFHBIMU TSI TIPEOCTABICHUS] MYHHIIMIIATBHON YCITYTH,
OCYILECTBIIsIETCS OECTIIaTHO.

3.3. [Ipu yctHOoM oOpamennn 3asBuTenss (TMYHO WIH TO TeledOHY) ITODKHOCTHOE JIHIIO
YHOIHOMOYEHHOTO  OpraHa, pabOTHHUK  MHOTO(QYHKLIMOHAJIBHOIO  IIEHTPA,  OCYLIECTBISIOLIMNA
KOHCYJIbTUPOBaHUE, MOJPOOHO M B BEXKIMBOU (KOppEeKTHOM) popme mMHPOpMUpYyeT 0OpaTUBIIUXCS IO
MHTEPECYIOIIUM BOIIPOCAM.


http://www.gosuslugi.ru/)

OtBer Ha TeneOHHBINH 3BOHOK JIOJKEH HAUMHATHCA ¢ MHPOpMAIMM O HAMMEHOBAaHUM OpraHa, B
KOTOPBIN MO3BOHMI 3asiBUTENb, (paMUIMK, UMEHHU, OTYECTBA (IIOCIEIHEE — IPU HAIWYMK) U JTOJDKHOCTH
CTELUAINCTA, TPUHSABLIETO TeJIe()OHHBII 3BOHOK.

Ecnu nomkHOCTHOE MO YIOJHOMOYEHHOIO OpraHa He MOJKET CaMOCTOSITENIBHO JaTh OTBET,
TeneOHHBIN 3BOHOK JOJDKEH OBITh TiepeajpecoBaH (IIEPeBe/ICH) Ha IPYroe MOKHOCTHOE JTUI0 WIIH Ke
oOpaTuBIIEMYyCsl JIUILYy JOJDKEH OBITh cooOmieH TenedOHHBIE HOMEp, MO0 KOTOPOMY MOXXHO Oyaer
MOJYYUTh HEOOX0AUMYIO0 HH(OPMAIIHIO.

Ecnu noaroroBka orsera TpeOyeT NPOJODKUTEIIBHOTO BPEMEHH, OH MpeAaracT 3asBUTEIN0 OJUH
W3 CIEAYIOUIMX BAPUAHTOB JAIbHEUIINX JECUCTBUM:

U3JI0KUTh OOpalleHrne B MUCbMEHHOH popme;

HA3HAYUTh JPYroe BpeMs Ui KOHCYJIbTAIUM.

Jlo;KkHOCTHOE TMLIO YTIOJIHOMOYEHHOI'O OpraHa He BIIpaBe OCYLIECTBIATh MH(OpMUpPOBaHHE,
BBIXOJIAIIEE 32 PAMKH CTAHAAPTHBIX MPOLENYp M YCIOBUH MPEAOCTABICHUS MYHHLUIAIBHOW YCIyTH, U
BIIMSIIOILEE NPSIMO WJIM KOCBEHHO Ha IIPUHUMAEMOE PELICHHUE.

[TpomomKUTETLHOCTh HHPOPMHUPOBAHHUS 1O TeNIeOHY HE JTOJKHA peBbImaTh 10 MUHYT.

HNHudopmupoBaHne OCyLIECTBISETCA B COOTBETCTBUU C IpaMKOM INpUEMaA IPakJaH.

3.4.1lo mnHucbMEHHOMY OOpAIICHUIO JIOJDKHOCTHOE JIMIO  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIH 3a MPEIOCTaBI€HHE MYHHULIMIAIbHOM YCIyru, mnoApoOHO B NHCbMEHHOH (opme
pa3psACHSAET TpakJaHUHY CBEACHHUS [0 BOIpPOCaM, YKa3aHHbBIM B MyHKTe 3.2. HacCTOALIETO
AJZIMUHUCTPAaTHUBHOT'O perylaMeHTa B NOpsi/iKe, ycTaHOBIeHHOM DenepanbHbIM 3akoHOM OoT 2 mast 2006 r.
Ne 59-03 «O mopsake paccMmorpenust oOpamienuid rpaxnaH Poccuiickoit ®enepanum» (nanee —
®OenepanbHblil 3aKkoH Ne 59-D3).

3.5.Ha EINI'Y pa3memarorcst cBeaeHHs, MpeaycMoTrpeHHbie [lomokenuem o denepanbHOR
rocynapcTBeHHON  uMHpopMmanMoHHOM cucteme «®eaepalbHbli  peecTp TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr ((yHKUIWN)», YTBEpKICHHBIM MocTtaHoBiIeHueM IIpaBurtenscTBa Poccuiickoi
Oenepannn ot 24 oktsa6ps 2011 roma Ne 861.

Joctyn k wuWHQOpPMAaUMHM O CpOKax M TOPAIKE MPEIOCTABICHUS MYHUIIUNAIBHOW YCIIyTH
ocylIecTBIsieTcs ©0e3 BBINOJHEHUS 3asBUTENEM Kakux-nuM0o TpeOoBaHMM, B TOM uuciae Oe3
HCII0JIb30BAaHHUS IPOrPAaMMHOI0 O0OECIIeUeHus], yCTaHOBKA KOTOPOI'0 Ha TEXHUYECKHUE CPECTBA 3asiBUTENS
TpeOyeT 3aKIIYEHUs JIMLEH3MOHHOTO WM HMHOIO COIVIALIeHHs C MpaBooOiajaTesieM MpPOrpaMMHOIO
o0ecniedeHus, NpeaycCMaTPUBAIOIIET0 B3UMaHKE IUIAThI, PETUCTPALIMIO WIIM aBTOPU3ALUIO 3asSBUTENS WIH
MIPEOCTaBIEHUE UM NIEPCOHAIBHBIX TaHHBIX.

3.6. Ha odumnmansHoM caiiTe YIOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MECTax IMPEJOCTaBICHUS
MYHUIUOAIBHOW YCIYTM U YCIYr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH M 00s3aTeIbHBIMHM IS
MIPEIOCTABIIEHUS MYHULIMNAJIbHOW YyCIAYrH, W B MHOIO(YHKIIMOHAJIBHOM IIEHTpPE pa3Mellaercs
ClIeyIOIIas CIpaBoOYHasi HH(OpMAaIIHSL:

0 MeCTe HaxOoXJAeHus U rpaduxe padboThl YTNOJIHOMOYEHHOTO OpraHa M HX CTPYKTYPHBIX
MOJIpa3/ielieHnii, OTBETCTBEHHBIX 3a MPENOCTABICHHWE MYHULUNAIBHOW  YCIyTHM, a TaKxke
MHOTO() YHKITHOHATbHBIX IIEHTPOB;

CrpaBouHble  TelneOoHBI  CTPYKTYPHBIX  HOJpa3JelieHH  YIOJIHOMOYEHHOrO0  Oprasa,
OTBETCTBEHHBIX 3a INPEJOCTaBICHHE MYHULUIAIBHONW YCIyTd, B TOM 4HCI€ HOMEp TenedoHa-
aBTOMH(pOpMaTopa (MpH HATUIUHN);

aapec oUIMAIBLHOTO caiiTa, a TaKKe AJIEKTPOHHOW MOYThl M (Miau) (HopMbl OOpaTHOU CBA3M
YTOIHOMOYEHHOTO opraHa B ceTu «MHTepHeT».

3.7. B 3anmax oxxuaHus Y IOJTHOMOUYEHHOTO OpTraHa pa3MeNIaloTcsi HOPMATHBHEIE TIPABOBBIE aKTHl,
peryaupyromume nopsaoK MpeIoCcTaBIeHNs] MyHUIIMIAILHONW YCIYrH, B TOM 4YHclIe AJIMUHUCTPATHBHBIN
perJamMeHT, KOTOpbIe 110 TPEOOBAHUIO 3asBUTEISI IPEAOCTABIISIIOTCS €My AJI1 03HAKOMIICHHUS.

3.8. Pazmemienne wuHpOpMaLUMU O TOpPSAKE MPEIOCTABICHUS MYHMLUNAIBHOW YCIyTH Ha
MH(OPMALIMOHHBIX CTEHJaX B TOMENIEHMH MHOrO(QYHKIMOHAIBHOIO LIEHTpPAa OCYLIECTBISAETCS B
COOTBETCTBHUHM C COIJIALICHHWEM, 3aKIIOUEHHBIM MEXIYy MHOTOQYHKIHMOHAIBHBIM IEHTPOM U
YHOMTHOMOYEHHBIM OpPraHoOM C y4eToM TpeOoBaHMH K HH(DOPMHPOBAHHIO, YCTaHOBIEHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.9. Uadopmanus o XoJe pacCMOTPEHHUS 3asBICHHUS O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIIyTH
U O pe3yibTaTax IPeJOCTaBICHUS MYHULMNAIBHOW YCIYTH MOXKET ObITh NOJy4eHa 3asBHUTENEM (Ero



nmpencraBuTeieM) B JUYHOM KaOuHete Ha EIIY, a Takke B COOTBETCTBYIOUIEM CTPYKTYpPHOM
MOJpa3JeieHn YTIOJTHOMOYEHHOTO OpraHa TMpd OOpalleHUuH 3asBUTENSl JIMYHO, IO TenedoHy
IIOCPEICTBOM 3JIEKTPOHHOM ITOYTHI.

Il. CTAHJAPT IIPEJOCTABJIEHUS MYHUIIUIIAJILHON YCIIYTU

4. HaumeHoBaHNE MyHULIMIIAILHOM yCIIyTu

4.1. MynununanbHas yciayra «YcTaHOBKa MH(OPMAlMOHHOW BBIBECKH, COTJIACOBAHME TU3ANH-
IIPOEKTA Pa3MEILEHUS BHIBECKN»

5. HaumeHoBaHue opraHa TroOCyJapCTBEHHOW BJAacTH, OpraHa MECTHOIO CaMOYIpaBJiICHUS
(opranuzanun), NpeAOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY

5.1. MyHununanpHas yciayra npeaocTaBisieTcss Y TOJIHOMOYEHHBIM OpraHoOM — AJMUHHUCTpaueit
AJIeKCaHIPOBCKOIO CEIBCKOr0 MOCEICHUS.

5.2. B npegocraBieH MyHUIIUIIAIBHON yCIyrd IPUHUMAIOT y4acTue Y TOJHOMOYEHHbBIE OPTaHbl
(MHOTO(YHKIIMOHATBHBIE LIEHTPHI IPU HAIWNYHH COOTBETCTBYIOLIETO COTJIAIICHHS O B3aUMOICHCTBUH).

IIpu npenocTaBaeHUN MyHULMIIAIBHON yCayru Y IOJTHOMOYEHHBIN OpraH B3auMOJEHCTBYET C:

- Yupasnenuem denepanbHoil HATOrOBOM ciy:k0b1 Poccuu;

- YopaBnenuem DenepanbHoil  CIyXObl  TOCYIapCTBEHHOW  perucTpaly, KagacTpa U

KapTorpaduu.

5.3. I[Ipu mpenocTtaBlieHUHM MYHHUIIMIAIBHOW YCIYTH YTOJIHOMOYEHHOMY OpraHy 3alpeniaeTcs
TpeOOBaTh OT 3asBUTEIS OCYIICCTBICHHS ICHCTBHI, B TOM YHCIIC COTJIACOBAHWM, HEOOXOIMMBIX IS
MOJIy4YeHHUs] MyHHUIUIAIBHON YCIYTH M CBSI3aHHBIX ¢ OOpallleHHEM B HWHBIE TOCYJapCTBEHHBIE OPTaHbI U
OpraHu3alyy, 3a UCKIIOYEHUEM IIOJIYYEHHUS YCIIyT, BKIKOYEHHBIX B IIEPEUYEHb YCIIYT, KOTOPBIE SIBIIAIOTCS
HEO0OXOIUMBIMU U 0053aT€TbHBIMU JUIS MIPEIOCTABICHUS MYHHUIIMIIATLHOM YCIIYTH.

6. Oncanme pe3ynbTaTa MpeloCTaBICHNs MyHUIMITATBHON YCIyTH

6.1. PesynpTaTom npegocTaBaeHUs] MyHUIIUIAIBHON YCIYTH SBIISETCS:

- YBEIOMJICHHE O COTJIACOBAaHMM YCTAaHOBKM HH()OPMAIIMOHHOW BBIBECKH, JAM3aiH- MPOEKTa
pa3MellEeHHs BBIBECKH,

- OTKAa3 B IPEIOCTaBICHUU YCIIyTH.

7. Cpok TMpeaoCTaBleHUs MYHULUIATLHOW YCIYTH, B TOM YHCIE€ C Y4€TOM HEOOXOAMMOCTH
oOpalleHuss B OpraHU3alMy, Y4YacTBYIOIIME B TNPEJOCTABICHUM MYHHUIMIAIBHOM yCIyTH, CpOK
IIPUOCTAHOBIICHUS MTPEIOCTaBICHUS MyHUIIUITAIBLHON YCIIYTH, CPOK BbIJauu (HAIpPaBIeHUS) TOKYMEHTOB,
SIBJSIFOLLMXCS. PE3YJIBTaTOM IIPENOCTABICHNS MYHULIUIIAIBHON YCIIYTH

7.1. YonHoMo4eHHBIH oprad B TeueHue 10 paGounx AHEW cO JHS PErucTpaluu 3asBICHUS U
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUSI MYHUIIMITAILHOW YCIYrd B YIIOJIHOMOYEHHOM OpraHe,
HanpaBJsIeT 3a8BUTEII0 CIIOCOOOM YKa3aHHOM B 3asiBIICHHM OAMH M3 pE3yJbTaTOB, YKa3aHHBIX B ITyHKTE
6.1 AIMUHHUCTPATHBHOTO PETJIAMEHTA.

8. HopMmaTuBHBIE PABOBBIE AKTHI, PETYIUPYIOIIME MPEIOCTaBICHUE MYHUIIUTIATIBHON YCIIyTH

8.1. IlepeyeHr ~ HOPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYIHMPYIOMMX  IPEIOCTaBIICHHE
MYHUIUNATBHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB M MCTOUHUKOB O(PUIMAIBHOTO OMYOJIMKOBAHUS) B
(dbenepaibHON TOCyAapCcTBEHHOUW HHGOpMaIMoHHON cucteme «DenepanbHbIil peecTp rocyaapcTBEHHBIX
Y MyHHUIMIANBHBIX yeuyT (yHkuumii)» u Ha EIIT'Y.

9. McuepnipiBatonuii mepevyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHM C HOPMAaTHBHBIMHU
IIPAaBOBBIMU aKTaMH JJIsl TPEJOCTaBICHUS MYHULMNAIBHON YCIYrM M YCIYyr, KOTOpPBIE SIBIISIFOTCS
HEOOXOMMBIMU U O0SI3aTENIbHBIMU  JUISl TMPEAOCTABICHUS MYHULUNAIBHOW YCIYTH, MOAJEKAIIUX
MPEJCTABICHUIO 3asIBUTENEM, CIIOCOOBI MX MOIY4YEHHUS 3asBUTEIEM, B TOM YHUCIIE B JIEKTPOHHOM opme,
MOPSAZIOK UX MPEJICTaBICHUS

9.1. lnst monmy4yeHUss MyHUITUIATIbHON YCIIYTH 3asBUTEIb MIPE/ICTABIISCT:

1) npaBoycTaHABIMBAIOIIHMIA TOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeliaeTcst 3asiBUTeINb (B ciydae,
€CIIi He0OOXOJMMbIe TJOKYMEHTHI M CBE/ICHUS O IpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) coryiacue COOCTBEHHMKA (3aKOHHOTO BIIAJIEbIa) HA pa3MelleHHe HHPOPMAIIMOHHOW BBIBECKU
(B ciyuae, eciu AJ1 yCTaHOBKH BBIBECKH HCIIOJIB3YETCS] UMYIIECTBO MHBIX JIMIL);

3) Au3alH-TIPOEKT.

[Tpu nampaBnenun 3asBieHus nocpeactsom EIIY ¢dopmupoBaHue 3asBIEHUS OCYIIECTBIISIETCS



MOCPEJICTBOM 3aIoJIHEHUs HMHTepakTuBHOW (opmbl Ha EII'Y 0e3 HeoO0XOAWMOCTH IOTOJIHUTEIBLHOU
MOa4y 3asBJICHUS B KaKOW-TN00 HHOU (hopme.

B 3asBneHun Takke yKa3bIBaeTCS OJIMH U3 CIEAYIOUIMX CIIOCOOOB HANpaBJICHUS pe3yJbTaTa
IIPEIOCTABIICHUS MyHULIMITAILHOW YCIIYTH:

B (pOpMe FIIEKTPOHHOTO JOKYMEHTa B TMYHOM Kabunete Ha EIIT'Y;

Ha OyMa)KHOM HOCHUTeNe B BHJE pPACHEYaTaHHOIO 3K3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa B
YTOIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIBHOM LIEHTpE.

9.1.1. JIoKyMeHT, y10CTOBEPAIOLINHI JTUYHOCTb 3asBUTEIS, IPEACTaBUTEIS.

B cnydae wHanpaBieHus 3agsieHus nocpeacrsom  EINI'Y  cBemeHuss U3 TOKYMEHTa,
YAOCTOBEPSIOIIErO JIMYHOCTD 3asiBUTEIISA, IPEICTAaBUTEIA, IPOBEPSIOTCSA IPU MOATBEP)KICHUU YYETHOU
3anucu B Equnoii cucreme naenTudukanuu u ayrentudukamun (nanee — ECUA).

B ciydae, ecim 3asdBICHME IOAAETCA INPEIACTABUTENEM, JOIOJIHUTEIBHO IPENOCTABISAETCS
JOKYMEHT, MOATBEPKAAIOIIMNM TOJTHOMOYUS IPECTABUTENS JEICTBOBATH OT UMEHU 3asBUTEIIS.

B cinydae ecnu IOKyMEHT, NMOATBEPXKAAOIIMN ITOJIHOMOYMS 3asBUTENA BbIIAH HOPUIANYECKUM
JUIOM — JOJDKEH OBITh MOJNMUCAH YCHJICHHOW KBAIM(UKAIMOHHOW SIEKTPOHHON MOIMHCHIO
YIOJHOMOYEHHOT'O JIMLIA, BBIIABLIETO TOKYMEHT.

B cnyuae ecnu TOKyMEHT, OATBEPKAAIOMINN TOJTHOMOYMS 3asBUTENS BbIaH WHIMBUAYAIbHBIM
IpeJIpUHUMATENIEM — JI0JIKEH OBbITh MOJINUCAH YCUJICHHON KBAIM(UKAMOHHON JIEKTPOHHOMN HOIMHUCHIO
WHUBUAYAJIBHOTO IPEIPUHUMATESL.

B cnywyae ecnu JNOKYMEHT, NMOATBEPKAAOIIMN IOJHOMOYMS 3asABUTENS BbIJAH HOTApUYCOM —
JOJDKEH OBITh MOJIHMCAH YCUJICHHOW KBaTM()PHUKAIMOHHON >JIEKTPOHHOH MOJIMUCHI0 HOTApHyCa, B MHBIX
CJIy4asx — MOANMCAHHBIN IPOCTOM 2JIEKTPOHHON MOANKCHIO.

9.1.2. 3asBneHus U MpUiaraeMble TOKYMEHTHI, yKa3zaHHble B yHKTax 9-9.1 AaMHUHUCTpaTHBHOTO
perinaMeHTa HampaBJIslOTCS (HOAaroTcsa) B YIIOJHOMOYEHHBIH OpraH B 3JEKTPOHHOH ¢opme myTem
3armoHeHus (GOpMBI 3arrpoca Yepe3 JTUIHbBIN kadburaeT Ha EIITY.

10. McuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMU
IIPaBOBBIMU aKTaMH JUJIs IPEAOCTABICHUSI MyYHULIUIIAIIBHOM YCIYT'H, KOTOPbIE HAXOIATCS B PaCOPSKEHUN
rOCylapCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO CaMOYIPABJIEHUS U HHBIX OpPraHOB, Y4acTBYIOUIUX B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHBIX WM MYHUIIUIAIBHBIX YCIYT

10.1. IIpu npenocTaBieHMH MyHULIMIIAIBHON YCIIYTH 3alpeliaeTcs: TpeOoBaTh OT 3asiBUTES:

10.1.1. [IpencraBneHust JOKYMEHTOB H HWHGOpPMAlMA WJIM  OCYIIECTBICHHS JCHCTBUH,
IIPEICTAaBICHUE WU OCYILECTBICHHE KOTOPHIX HE IPELYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHU aKTaMH,
PEryJIHUPYIOIKUMU OTHOIIEHHMSI, BOSHUKAIOIINE BCBSI3U C MPEAOCTaBICHUEM MYHUIIUIAIBHON YCIIYTH.

10.1.2. [IpencraBneHust JOKYMEHTOB M MH(POPMAIIUHU, KOTOPbIE B COOTBETCTBUHM C HOPMaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaunn u Tomckol o0jacTv, MYHHULMIAIbHBIMU IPABOBBIMU
akTaMu AJIMUHUCTpauuu AJIEKCaHIPOBCKOIO CEJIBCKOIO IIOCEJIEHUs HaXOAATCS B PacHOPSIKEHHUU
OpraHoB, IPEIOCTABISAIOINX MYHUIMIAIBHYIO YCIYTy, FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMmoympaBlieHHss M (WIH) TOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M oOpraHaM MeCTHOI'O
CaMOYNpaBJIE€HUS OpraHU3aluii, Y4YacTBYIOIIMX B MPEJOCTaBICHUMM MYHUIMNAIbHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 denepanbHoro 3akoHa ot 27 utons 2010
roga Ne 210-®3 «OO0 opraHu3anuu NPEAOCTABICHHS TOCYJAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT)
(nanee — denepanbHbii 3aKoH Ne 210-D3).

10.1.3. [IpencraBneHust TOKYMEHTOB M HH(OpMaIuu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IPH IEPBOHAYAIBHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS MYHHUIMIAIBLHOM YCIyru, JuOO B MPEAOCTaBICHUMM MYHUIMNAIbHON YCIyru, 3a
HCKJIIOUEHUEM CIIEAYIOLINX CITy4aeB:

U3MEHEHHEe TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCaOLIUXCS MPENOCTaBICHUS
MYHHMLIMIIAJIBHOW  yCIyTH, TIOCIAE€ IEPBOHAYAIBHOM IOJA4YM  3asBJIEHHA O  IPEJOCTABICHUU
MYHUIUIIAJIBHON YCIIyTH;

HaJIM4Me OIMIMOOK B 3asBICHUH O TMPEAOCTABICHUM MYHHIMIIATBHOM YCIYIM M JOKYMEHTax,
MOJIaHHBIX 3asBUTENIEM I0CJIE MEepBOHAYAJIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEJOCTaBICHUS] MYHULUOAIBHOW YCIyrd, JU00 B NPEAOCTaBICHUM MYHHIMIIAIBHON yCIyrM M He
BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CPOKa JCUCTBUS JOKYMEHTOB WM M3MEHEHHe MH(OpMAIMM MOCcie MepBOHAYAIBHOIO



OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX AJS MPEAOCTABICHUS MYHHIMIIAIBHON YCIyru, Tubo B
MPEI0CTaBIEHUU MYHULIUTIAJIbHON YCIIYTH;

BBISBJICHHE JIOKYMEHTAJIBHO TMOATBEPKIACHHOro (akrta (IPU3HAKOB) OMIMOOYHOrO  WIIK
MIPOTUBOMNPABHOTO  JeHcTBUsL  (Oe3MelCTBUS) JOHKHOCTHOTO — JMIla YIOJHOMOYEHHOIO Oprasa,
CITy’Kallero, paboTHUKAa MHOTO()YHKIIMOHAJIBHOTO LEHTPa, PaOOTHUKA OpPraHU3allUH, MPETyCMOTPEHHOM
gacteio 1.1 crateum 16 denpepanpHoro 3akoHa Ne 210-d3, mpu mepBOHAYAILHOM OTKa3e B TMpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS MYHUIMIIAJIBHON yCIyTrd, OO B TPEAOCTABICHUU
MYHHIIMIIAIBHOM YCIyTH, O Ye€M B MHUCbMEHHOM BHJE 32 MOANHCHIO PYKOBOAMUTENS YIOIHOMOUYEHHOTO
opraHa, PyKOBOJIUTENS MHOTO(QYHKIMOHAJIBHOIO IIEHTpa MpH MEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJIUMBIX Uil MPEAOCTaBICHHUS MYHHUIMIAIbHOW YyCIyru, Ju00 pPyKOBOAUTENS
OopraHuzaluu, MpeaycMoTpeHHo dacteio 1.1 crareu 16 @DepepanbHoro 3akoHa No 210-03,
YBEAOMJISIETCS 3asIBUTEIb, a TAK)XKE MPUHOCATCA U3BUHEHUS 32 JOCTAaBJICHHbIE HEY00CTBA.

11. McuepnipiBaromuii mepeuyeHb OCHOBAHUH I OTKa3a B MpHUEeMe JOKYMEHTOB,HEOOXOAUMBIX IS
MIPEI0CTABIICHUS] MyHULIUIIAJIbHON YCIyTH

11.1. OcHOBaHUsIMH Ui OTKa3a B NpPHEME K PACCMOTPEHHIO JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEI0CTABIICHUS MYHUIIMIIATILHOU YCITYTH, SIBISIIOTCS:

a) YBEJJOMJICHHE I0JJaHO B OPIaH MYHHUIMIAJIBHOM BJIAacTH, OpraH MECTHOI'O CaMOYIIPABIICHUS WU
OpraHM3aIlHIo, B OJTHOMOYHMS KOTOPBIX HE BXOIUT MPEIOCTABICHUE YCIYTH;

0) HEenoJIHOE 3aloJIHEHUE ToJeil B (popMe yBeIOMIIEHUS, B TOM YMCII€ B MHTEPAKTUBHOU (opme
yBenomienus Ha EINTY;

B) MPE/ICTABJICHUE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBICHUS
ycayru,

I') IPE/ICTaBICHHbIE JOKYMEHThI YTPAaTUIIM CUITy HA MOMEHT OOpallleHus 3a yCIyroii;

1) Ipe/ICTaBIICHHbIC 3asBUTEIEM JOKYMEHTBHI COJEp)KaT MOJYMCTKH W HCIPABICHHS TEKCTa, HE
3aBEPEHHBIC B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickoit denepanuuu;

€) IOKYMEHTHI COepk aT MOBPEXKIEHUS, HAIMYME KOTOPHIX HE TMO3BOJSET B MOJHOM 0OBeMe
HCI0JIb30BaTh UH(POPMAILUIO U CBEICHUS, COJIEPKaIMECs B JOKYMEHTaX 1JIsl IPEIOCTABIICHUS YCIYTH;

) TOKYMEHTBI, HEOOXOAUMBIE NJIsl TPEJOCTAaBICHUSI yCIyrd, MOJaHbl B 3JEKTPOHHOU (opme ¢
HapylLIEHUEM YCTaHOBJIEHHbBIX TPEOOBaHUII;

3) BBISIBJICHO HECOOJIOJCHHE YCTAaHOBJIGHHBIX cTrarbeld 11 DenepanbHOro 3aKoHaOT 6 ampens
2011 1. Ne 63-@3 «OO0 >NEKTPOHHON MOANKCKH» YCIOBUN TNMPHU3HAHUS JEHCTBUTEIBHOCTH YCHICHHOMN
KBaJIM(UIIMPOBAHHON AJIEKTPOHHOM MOATHNCH.

12. VcuepnipiBarOmuii  1MepeyeHb OCHOBAaHWMA  JUIi  TNPUOCTAHOBICHHWS WJIM  OTKa3a B
IIPEIOCTABJIEHUN MYHHULIUIIAIBHON yCIyTH

12.1. OcHOBaHWii AN  TPUOCTAHOBJIICHUS  MPEJOCTABICHUS  MYHUIUNAIBHOH  YCIYTH
3akoHoJarenbeTBOM Poccuniickon denepanu HE TPEAYCMOTPEHO.

12.2. OcHoBaHUs UIA OTKa3a B MPEIOCTABIICHUN MYHUITUITATIBHON YCITyTH:

a) IOKYMEHTbl  (CBelleHHUs), TpEeACTaBICHHBbIE 3asBUTENEM, MPOTHBOpEYaT JOKYMEHTaM
(cBeneHusAM), MOJTYYEHHBIM B paMKaX MEXBEJOMCTBEHHOTO B3aUMOIEHCTBHUS;

0) oTCyTCTBHE  corjacusi  COOCTBEHHHMKa  (3aKOHHOTO  BIaJeNblla) Ha  pa3MelleHue
MH(OPMALIMOHHON BBIBECKU;

B) OTCYTCTBHE Yy 3asBUTEJsI IIpaB Ha TOBAPHBIM 3HAK, yKa3aHHBIH B JNU3alH-TIPOEKTE pa3MeIleHUs
BBIBECKU;

I') HECCOOTBETCTBHE TPEACTABICHHOTO 3asBUTENEM AM3aMH-TIPOEKTa pPa3MELIeHUs BBIBECKU
TpeOOBaHUSAM MPaBUJI pa3MELICHUS U COJIepKaHusl THPOPMAITMOHHBIX BHIBECOK.

13. Ilepedenp ycayr, KOTOpBIE SBIAIOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMU JJIs1 IPEAOCTABICHUS
MYHHUIMIIAJIBHOM YCIYTM, B TOM 4YHCJE€ CBEIEHUS O JOKYMEeHTe (JIOKyMEeHTax), BbIIaBa€MOM
(BBIIABAaEMBIX) OPraHU3ALNAMHU, YUYAaCTBYIOIIMMHU BIIPEAOCTABICHUH MyHUIIMIIAILHON yCIIyTH

13.1. Ycyru, HeoOXomuMble W 00s3aTeNbHBIC IS MPEIOCTABICHUS MYyHUITUIIATBHOW YCITYTH,
OTCYTCTBYIOT.

14. lopsiok, pa3Mep U OCHOBaHUS B3MMaHUS I'OCYIapCTBEHHOW IMONUIMHBI UM WHOW OIUIATHI,
B3MMacMOH 3a IPEJOCTAaBIEHNE MYHULIUTIIAIIBHOMN YCIIyTH

14.1. [IpenocraBieHre MyHUITUTIATLHON YCIYTH OCYIIECTBIISETCS OECIIaTHO.

15. Tlopsimok, pasmMep M OCHOBaHMSA B3MMaHMs IUIAThl 3a IPEIOCTaBJICHUE YCIYT, KOTOpHIE



SIBIITFOTCST HEOOXOUMBIMUA M 00SI3aTEIIbHBIMU TSI TIPEIOCTABIICHUSI MYHUIIMTIATBHON YCIIYTH, BKIIOYas
MH(OPMALIHIO 0 METOAMKE pacyeTa pazMepa TaKo IIaThl

15.1. Yenyru, HEOOXOAMMBIE M O0s3aTeNbHBIC IS MPEAOCTABICHUS MYHUIIUTAIBHON YCIYyTH,
OTCYTCTBYIOT.

16. MakcuManbHBII CPOK OXHIAHHS B OYepeAd IMpH I[0Ja4ye 3ampoca O NPeAOCTaBICHUH
MYHULHUIIAJIBHON YCIYTU U IPU MOJTYYEHUU PE3yJIbTaTa MPEAOCTABICHNUS] MyHULIUITAIBHON YCIyTH

16.1. MakcuManbpHBI CPOK OXHMIAHHS B OUYEpeqd INPH IOjAade 3arnpoca O MIPeAOCTaBICHHH
MYHULUIIAJIBHON YCIYTM W NPU TOJIYYEHUM pPeE3ysibTaTa MNPEJOCTaBICHUS MYHULUIIAJBHON YCIyTH B
YTOIHOMOYEHHOM OpraHe WM MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIsieT He Oojee 15 MuHYT.

17. Cpox ¥ TOpSAOK pPETUCTpAllMU 3ampoca 3asBUTENS O MPEIOCTABICHUM MYHHIIMIAIbHOM
YCIYTH, B TOM YHUCIIE B 3JIEKTPOHHOM (hopme

17.1. Cpok peructpauuu 3asBiICHHS O NPEJOCTABICHUM MYHULMUIAIBHOW yCIyTd B
YTIOIHOMOYEHHOM OpraHe B TedeHue | pabouero AHA cO JIHS HOJYYCHHUsS 3asBICHHUS U JIOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEJOCTaBICHHUS MyHULIUTIATbHON YCIYyTH.

B cinyuae Hamuuus OCHOBaHMU JJIsi OTKa3a B TIPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH, yKa3aHHbIX B myHKTe 11.1 HacTosmero AJIMUHUCTPATUBHOTO
pernamMeHTa, YTOJIHOMOYEHHBIM OpraH He IIO3/IHEE CIEAYIOUIETro 3a JHEM IIOCTYIUIEHMsI 3asBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJISl MIPEIOCTABICHUSI MYHUIIMIAIBHON yCIyru, pabouero THs, HAIpaBIseT
3agBurento au00 €ro MpencTaBUTENI0 pelieHre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAWMBIX IS
MIPEIOCTaBIICHUSI MYHUIIMTIANBHON yciuyru mo ¢opme, npuBeneHHor B [Ipunoxenun Ne 3 x Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpeGoBaHMs K TOMEILIEHHUSIM, B KOTOPBIX MIPEIOCTABISAETCS MyHUIIMIIAIbHASyCIyTa

18.1. MecrononokeHne aJAMUHUCTPATHBHBIX 3/aHU, B KOTOPBIX OCYIIECTBIISIETCS TIPUEM
3asiBJIGHUNA ¥ JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTaBICHHUS MYHHIMIAIBHON YyCIyrH, a Takke
BbIJIa4a PE3yJbTAaTOB IMPEIOCTABICHUS MYHHIUNAIBHOW YCIYTH, JODKHO OOECIeYrBaTh YA0OCTBO IS
Ipa)xaH ¢ TOYKU 3pEHUs MEIIeX0JHOU TOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu umeeTrcs BO3MOXHOCTb OpraHM3allMM CTOSHKM (TIApKOBKHM) BO3JIE 3/aHUs
(cTpoeHus1), B KOTOPOM pa3MEUICHO MOMELICHHE MpHeMa U BBIJAYd JOKYMEHTOB, OPTraHU30BBIBACTCS
CTOsIHKA (MapKOBKa) JJIsl JINYHOTO aBTOMOOMJIBHOTO TPAHCIIOPTA 3asBHUTENEH. 3a MOJIb30BAHUE CTOSIHKOM
(mapkoBKOM) ¢ 3asiBUTENEH M1aTa He B3UMAETCsl.

Jls mapKoBKM cIleHUalbHBIX aBTOTPAHCHIOPTHBIX CPEJICTB MHBAJINWJOB Ha CTOSIHKE (TMApKOBKE)
BhIensieTcs He MeHee 10% MmecT (HO He MeHee OJJHOTO MecTa) AJis OeCIUIaTHOM MapKOBKH TPAHCTIOPTHBIX
cpencts, ympamisieMbix uwHBamuaamu I, Il rpymm, a Taxke wHBamugamu Il rpynmer B mopsiake,
ycraHoBieHHOM [IpaBurensctBoM Poccuiickoit @enepannu, U TPAHCIOPTHBIX CPEICTB, MEPEBO3SIINUX
TaKMX MHBAINUJIOB U (WJIH) A€TeH-UHBAINUIOB.

B memix obecnedeHuss OecnpensaTCTBEHHOrO JOCTyma 3asBUTeNed, B TOM  4HCIE
MEePEABUTAIONINXCS HAa WHBAIMAHBIX KOJIACKaX, BXOJ B 3JaHUE U TOMENICHUS, B KOTOPBIX
MPEIOCTABIIACTCS MYHHUIUMNANbHAS yCIyra, OOOpYAYIOTCS TMaHAyCaMd, TOPYYHSIMH, TaKTHJIbHBIMHU
(KOHTPACTHBIMU) TPEAYNPEKIAIONIUMUA  JIEMEHTAMU, WHBIMU CHCIUAIBHBIMA TPUCIIOCOOJICHUSIMH,
MO3BOJISIFOIIUMHU 00ECTIEYUTh OECTIPEnsATCTBEHHBIN TOCTYI U MEPEABIKEHNE UHBATUIOB, B COOTBETCTBUU
C 3aKoHozaresbcTBOM Poccuiickoit deaepaium 0 COlMaibHON 3alIUTe NHBAJIUIOB.

[lenTpanpHblii BXOJ B 3/JaHHWE YIOJTHOMOUYEHHOTO OpraHa JOJDKEH OBITb 000pyHoBaH
MH(POPMAITMOHHOM TaOIUYKOM (BBIBECKOI), CotepxkaIiert nHpOpMaIIHIO:

HaMMEHOBAHME;

MECTOHAXO0XICHHUE U IOPUINYECKUHN aIpec;peKUM paboThI;

rpaduk npuema;

HOMepa TenedOHOB JJis CIIPABOK.

[Tomenienusi, B KOTOPBIX MPEIOCTABISIETCS MYHULMIAIbHAS YCIIYra, JIOJKHBICOOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTMUYECKUM MTPaBUJIaM U HOPMaTHBaM.

[lomemenusi, B  KOTOPBIX MPEAOCTABISIETCS  MYHHIMNAIbHAs  ycliyra, OCHAaIAlOTCS:
IIPOTUBOINOKAPHON CUCTEMOM U CPEACTBAMU MOKAPOTYILIEHNS;

CHUCTEMOM OMNOBEIICHUS O BO3HUKHOBEHMM YPE3BBIUAWHON CUTyallud; CpPEJICTBAMHM OKa3aHUs
MEePBOM MEAUIIMHCKON TOMOIIIH;

TyaJICTHBIMA KOMHATaMH JIJIsl TOCETUTENEH.



3an  oxugaHus 3asBUTENEH OOOPYIYeTCsl CTYJIbSIMH, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
oTpesieNsieTcsl UCXO U3 (PaKTUUECKON Harpy3KU M BO3MOXKHOCTEH ISl X pa3MEUIeHHs B TOMEILEHUH, a
TaKke WH(POPMALIMOHHBIMU CTCHIAMH.

TexkcTpl MaTepHuanoB, pa3MELIEHHBIX Ha MH(POPMAIMOHHOM CTEHJIE, MeYaTaloTcs YIOOHBIM [T
gyreHus mpudrom, 6e3 UCIpaBIIeHUH, C BBIZICTICHUEM Han00JIee BAXKHBIX MECT MOJIYKUPHBIM HIPU(TOM.

Mecrta juis 3amoiHEeHHs 3asBICHUA OOOPYAYIOTCA CTYJIbSMHU, CTOJNaMH (CTOWKamH), OJaHKaMU
3asBIICHUI, TUCbMEHHBIMH MTPHHAICKHOCTSIMU.

Mecra npuema 3asBuTeNneld 000pyayrOTCsS HWH()OPMAIMOHHBIMH TaOau4YKaMu (BBIBECKaMH) C
yKa3aHHEM:

HOMepa KabuHeTa 1 HAMMEHOBaHUsI OT/IENa;

(damunuy, IMEHH M OTYeCTBa (TIOCIIEAHEE — MPU HATMYHUH), TOJPKHOCTH OTBETCTBEHHOTO JIMLIA 32
MIpUeM JOKYMEHTOB;

rpaduka npuema 3asBUTEIICH.

PabGouee MecTO KaXIOro OTBETCTBEHHOTO JIMIA 3a NpUEM JOKYMEHTOB, [OJKHO OBbITh
00OpYZOBaHO TEPCOHAIBHBIM  KOMIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyNa K  HEOOXOJUMBIM
nH(OpPMALIMOHHBIM 0a3aM JIaHHBIX, I€YaTalOUIMM YCTPONCTBOM (IIPUHTEPOM) M KOMUPYIOLIUM
YCTPOHCTBOM.

JInmo, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, IOJKHO HMETh HACTOJIbHYIO TaOMUUKY C YKa3aHUEM
(bamuum, UMEHH, 0TYecTBa (TIOCIIEAHEE - IPH HATWYHH) U TOJHKHOCTH.

[Ipu npenocTaBieHUM MYHHULMIAIBLHOW YCIYTM HWHBAIHIAM OO0ECIEYUBAIOTCSA: BO3MOXKHOCTH
OCCIPENATCTBEHHOTO JIOCTyITa K OOBEKTY (3MaHHIO, IOMEIIECHUIO), B KOTOPOM IPEAOCTaBIISCTCS
MYHHIIMIIANBHAS YCITYTa,

BO3MOXXHOCTh CAMOCTOSITENILHOTO TEPEBIKEHUS TI0 TEPPUTOPUH, HA KOTOPOW PACIIONIOKEHBI
3/1aHUsl U TIOMEIICHUS, B KOTOPBIX MPEAOCTaBISETCS MYHHUIMMNAIbHAS yCIyra, a TaKkkKe BXOJa B TaKue
OOBEKTHl M BBIXOJa M3 HHX, IMOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKH W3 HETO, B TOM YHCJE C
HCIOJIb30BaHUE KPECa-KOJSACKHY;

COIIPOBOXKJCHWE HWHBAIMIOB, WMEIONIMX CTOWKHE pacCTpoiCTBa (YHKIMU  3pEHUS U
CaMOCTOSITENILHOTO MEePEIBIKEHUS;

Ha/JIeKallee pasMenieHne OoOOpYyJIOBaHUS W HOCHTENeH HWH(POpManuu, HEOOXOIUMBIX IS
oOecrnieueHrs OECIPEnsITCTBEHHOIO JOCTYNa WHBAJIUIOB 3/aHUSM M IOMEHICHUSIM, B KOTOPBIX
MPEOCTABIISCTCS MYHHIMIIATbHAS yCIyra, ¥ K MYHHIMIIQIBHON YCIyre ¢ y4eToM OrpaHHYeHHH HuX
KHU3HENIEATeTbHOCTH;

ny0nupoBaHue HEOOXOAMMOMW JUIsl MHBAJIKWJIOB 3BYKOBOM M 3pUTENBbHON HMH(pOpMaIUH, a TaKxKe
Ha/IMMCeH, 3HaKOB M MHOM TEKCTOBOI U rpaduueckoil nH(popMaIMy 3HaKaMu, BBITOJTHEHHBIMU pelbedHO-
TO4e4YHBIM HIpupTOM bpaiins;

JIOIYCK CYp/IONIepeBOTYMKA U TU(IIOCYPIOTIEPEBOAUNKA;

JIOMTyCK COOAKU-TIPOBOJHUKA TMPH HAIWYUU JOKYMEHTA, MOJTBEPXKIAIONIETO €€ CIEIUaTbHOe
o0y4yeHue, Ha O0BEKTHI (34aHus, TOMELEHHS), B KOTOPBIXIPEAOCTABISIOTCS MyHULIUTIAIbHBIE YCIYTH;

OKa3aHWe WHBAIMJAM IIOMOIIM B TMPEOJOJICHUH OapbepoB, MEMIAIOMIUX TOTYYECHUIO HMHU
rOCYJJapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIYT HapaBHE C APYTUMHU JIMLIAMHU.

19. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa MyHUIIUTIAILHON YCITYTH

19.1. OcHOBHBIMU TOKa3aTeNsIMH JOCTYHHOCTH NPEAOCTABICHHUS MYHUIMNAIBHONH yCIyrH
SIBIISTEOTCSI:

19.1.1. Hanuume nmosHOW M MOHATHON MH(OpMAIMK O MOPSAJIKE, CPOKAX M XOJ€ MPEIOCTaBICHUS
MYHUIIUTIATBHON yCIYTH B WH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSIX OOMIEro MOJb30BaHUs (B
TOM uncie B ceTu «MIHTepHeT»), CpeCTBaxX MaccoBOW HH(POPMALIUH.

19.1.2. BO3MOKHOCTH TOJTydeHHsI 3asBUTEIIEM YBEIOMIICHHIA O MPEIOCTABICHUN MYHHIIUIIATBHOM
yciryru ¢ nomouisro EINNY.

19.1.3. Bo3MOXHOCTb TIOTYYCHHUST HHPOPMAILIAN O XOJ€ MPEOCTABICHUS MyHHIIUTIAIBHON YCITyTH,
B TOM YHCJIE C HCIIOJIb30BaHHEM HH(POPMALIMOHHO- KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

19.2. OcHOBHBIMY TIOKA3aTEISIMHA Ka4eCcTBa MPEAOCTABICHISI MYHUIIUTIAIIEHOW YCIYTH SBIISTIOTCS:

19.2.1. CBoeBpeMEHHOCTh MPEJOCTaBICHUS MYHHULMIAIBHOW YCIYTH B COOTBETCTBUU CO
CTaHJAPTOM €€ MPEIOCTABICHHUS, YCTAHOBICHHBIM HACTOSIIIUM A IMUHHCTPATUBHBIM PETJIAMEHTOM.

19.2.2. MuHMManbHO BO3MOKHOE KOJMUYECTBO B3aMMOACUCTBUI IpakJaHWHA C JIOJKHOCTHBIMH



JUIAMH, YYaCTBYIOIIMMHU B IPEIOCTABICHUN MYHULIUIIATBHON yCIyTH.

19.2.3. OtcyrcTBHE 0OOOCHOBAaHHBIX >Kajmo0 Ha nercTBus (Oe3elCTBHE) COTPYAHUKOB M HX
HEKOpPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHUE K 3asiBUTEIISIM.

19.2.4. OtcyrcTBHE HapyIIEHUH YCTAaHOBJICHHBIX CPOKOB B TIpOIeCcCe€ MPEAOCTABICHHS
MYHHULIMIIAJIBHON YCIYTH.

19.2.5. OrcyrctBue  3asBiaeHUN 00 OCMAapUBAaHUM  DPCIICHWHA, JACUCTBUN  (Oe31eiCTBHA)
YIOJIHOMOYEHHOIO  OpraHa, €ro JOJDKHOCTHBIX JIMI, IPUHMMAaeMbIX (COBEpILEHHBIX) IpHU
MIPEIOCTABJIIEHUN MYHHUIMIAIBLHON yCIYrH, IO UTOraM PacCMOTPEHUS! KOTOPBIX BBIHECEHBI pEIIeHUs 00
yIOBJIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUH) TPEOOBAHUH 3asIBUTEIICH.

20. Uuble TpeOoBaHuS, B TOM UHCJIE€ YYUTHIBAIOUIME OCOOEHHOCTH IMPEJOCTaBICHUS
MYHUIIUNATBHOW  yCOYrd B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAaX, OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIIMIIAIBHOM YCIYTH MO S3KCTEPPUTOPUATIBHOMY MPUHIMIYY UM OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM (hopme

20.1. IlpenocraBneHne MYHUIMOAIBHON  YCIYIM 1O  3KCTEPPUTOPUATIBLHOMY  MPUHLUITY
OCYILECTBIISIETCSI B 4YacTH oOOecnedyeHHs BO3MOXKHOCTH Iojadyu 3asBieHud nocpeactsom EIIY u
MOJIyYEHUs pe3ybTaTa MyHUIIUIAIBHON YCIYTH B MHOTO()YHKIIMOHAIBHOM LIEHTPE.

20.2. 3asButensiM oOecrieunBaeTCs BO3MOXHOCTH IPEJICTABICHHS 3asBICHHUS W TPUIATaeMBbIX
JIOKYMEHTOB B (pOopMe 3JIEeKTPOHHBIX JOKYMEHTOB nocpeactsoM EINTY.

B »ToM ciywae 3agBuTens WM €ro InpeacraBurens asropusyercs Ha EIII'Y mocpencrBom
MOATBEPKICHHON yueTHOH 3anucu B ECHUA, 3anonHseT 3asBiIeHUE O MPEA0CTaBICHUH MYHULUITIAIbHON
YCIYTH C UCTIOIB30BAHUEM HUHTEPAKTUBHON (DOPMBI B JIEKTPOHHOM BHJIE.

3arnoJHEHHOE 3asiBJICHUE O MPEJIOCTaBICHUM MYHULUIIAIBLHON YCIYTH OTIPABISAETCS 3asBUTEIEM
BMECTE€ C [PUKPEIUICHHBIMM  3JEKTPOHHBIMH  00pa3aMu JOKYMEHTOB, HEOOXOAMMBIMHM  JUIS
MPEAOCTABICHUS] MYHHUIMNAIBHOM YyCIyru, B YNOJIHOMOYeHHbI oprad. [lpum aBropuzaumun B ECHUA
3asIBJICHUE O MPEJOCTaBICHUH MYHUIIUIIATBHON YCIYI'M CUMTAETCS MOANMCAHHBIM IIPOCTOM 3JIEKTPOHHON
MOANMUCHIO3asBUTEISA, IPEICTABUTENISA, YIIOJIHOMOUYEHHOT'O HA MMOAIUCAHUE 3asBICHMUS.

PesynbraTel mpenocTaBieHrsT MyHHIMIAIBHOW YCIYTH, yKa3aHHbIe B IyHKTe 6.1 Hacrosimero
AJIMUHUCTPATUBHOTO pEriiaMeHTa, HAMpPaBJISIOTCS 3asgBUTEINIO, MPEICTABUTENIO B JIMUHBIA KaOWHET Ha
EII'Y B ¢opmMe »1IIEKTPOHHOIO JOKYMEHTAa, MOJAMNUCAHHOTO YCWJIEHHOM KBaJM(ULIHUPOBAHHON
3JEKTPOHHOW MOJANUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa B Cilydae
HarpasJieHus 3asBieHus nocpeactsom EITY.

B cnywae HampasneHuss 3asBieHus nocpexncrsom  EIII'Y  pesynprar  mpenocTtaBieHHs
MYHHUIMIAJIBHOM YCIYIM TakXe MOXET ObITh BbIJAH 3asBUTENI0 Ha OyMa)XHOM HOCUTENE B
MHOTO(YHKIIMOHAJILHOM IIeHTpe B THOpsjAKe, MpeaycMOTpeHHOM mnyHKkToM 9.1  Hacrosmiero
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

20.3. DneKTpoHHbIE TJOKYMEHTHI MPE/ICTABIISAIOTCS B CIEAYIOIUX (popmaTax:

a) Xml - 1t hopManu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 11t JOKYMEHTOB € TEKCTOBBIM COJICP)KAHUEM, HE BKITIOYAOIINM Gopmyibl (3a
UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B)» HACTOSIIETO IMYHKTA);

B) XIS, XIsx, 0dS - 11t AOKYMEHTOB, COAEPIKAIIUX PACUCTHI;

r) pdf, jpg, jpeg - AN NOKYMEHTOB C TEKCTOBBIM COJIEpP’KaHHEM, B TOM YHCIIE€ BKJIIOYAIOIINX
dbopmynbl U (unu) rpadguueckue n3o0pakeHus (3a UCKIIOUEHHEM JTIOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
«B» HACTOSAIIETO MYHKTA), a TAKXKE JOKYMEHTOB € rpa)UuecKuM CoJIep>KaHUuEM.

Jonyckaercst popMupoOBaHUE IEKTPOHHOIO JOKYMEHTa MyTeM CKaHMPOBAHUS HETOCPEICTBEHHO
C OpurMHajla JOKyMeHTa (MCHOJb30BaHUWE KONUN HE JOIMYCKAaeTCs), KOTOPOE OCYIIECTBISIETCS C
COXpaHEHHEM OpHEHTAllMU OpHruHana nokymeHTa B paszpemienun 300 - 500 dpi (macmrad 1:1) c
HCIOJIb30BAHUEM CIIEYIOIINUX PEKUMOB:

- «4epHO-0emnblii» (MIpH OTCYTCTBUU B JOKyMEHTE IpadMuecKux M300pakeHuid U (MJIM) LBETHOTO
TEKCTa);

- KOTTEHKH ceporo» (IpH HAIWYMM B JIOKyMEHTE rpaduyeckux H300paKeHWH, OTIUYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

- UIBETHOW» WIJIM «PEXUM TMOJHON LBeTonepenaun» (MpH HAIWYMM B JOKYMEHTE LIBETHBIX
rpaduyeckux n300pa>keHui MO0 BETHOTO TEKCTA);

- COXpaHEHHEM BCEX AYTEHTUUYHBIX NPU3HAKOB  IOJUIMHHOCTH, & MMEHHO:



rpaduUecKoi MoIICH JIMLIA, 1eYaTH, YTIOBOTo MITaMIia OJaHKa;

- KOTM4YeCTBO (paiiiioB TOJDKHO COOTBETCTBOBATh KOJIMYECTBY  JOKYMEHTOB,
Ka)X]IbIH M3 KOTOPBIX COJCPIKUT TEKCTOBYIO H (HJIH) TpaduuecKyro HH(opManuio.

DNeKTpOHHBIE TOKYMEHTHI TOJDKHBI 00eCIIeUNBAaTh!

- BO3MOXKHOCTh HJICHTH(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO JIHCTOB B TJOKYMEHTE;

- I JIOKyMEHTOB, COJIEPKAIIMX CTPYKTYPUPOBaHHBIE II0 4YacTsAM, TIJIaBaM, pasJesam
(monmpaznenam) JaHHBIE M 3aKJIAKH, OOECIEUMBAIOIIME IEPEXOJbl MO OMIABICHUI0 W (WIH) K
COZIep KaIMCS B TEKCTE PUCYHKAM U TaOJIHILIaM.

JIOKyMEHTBI, Mo yIeXKaIIKe MpecTaBieHuo B popmarax XIS, XISX wim 0ds, popmupyrores B Buje
OT/IEIBHOTO HJIEKTPOHHOTO JOKYMEHTA.

I1l. COCTAB, ITOCJIEAOBATEJIbBHOCTb 1 CPOKHN BBIIIOJIHEHW A
AJIMUHUCTPATUBHBIXITPOLEAYP (JEMCTBUI), TPEFOBAHUS K IIOPSJIKY X
BBIITOJIHEHIMA, B TOM YNCJIE OCOBEHHOCTHU BBIITIOJIHEHUA AIMUHUCTPATBHBIX
ITPOLIEJIYP B JIEKTPOHHOM ®OPME

21. VcuepripIBaronuii mepeveHb aIMUHUCTPATHBHBIX MPOLICTYP

21.1. llpenocraBneHue  MYyHUIMOAIBHOM  yCIyrM  BKIOYaeT B ceds  cieayroniue
aAMUHUCTPATUBHBIE MPOLEIYPHI:

MIPOBEPKA IOKYMEHTOB U PETUCTPALIUS 3asBICHMUS;

NoJIydeHue cBefieHni nocpenctBoM denepaibHOM TOCYAapCTBEHHOM HHPOPMAITMOHHONW CHCTEMBI
«Enunas cucreMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieicTBus» (naiee — CMOB);

paccMOTpEeHHE TOKYMEHTOB U CBEJICHUM;IPUHAITHE PEIICHUS;

BblJla4a Pe3yJbTara.

Onucanve agMUHUCTPATUBHBIX TPOIEAYP MPEACTABICHO B MpUioKkeHHH No 5 K HacTosIIeMy
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY.

22. IlepeyeHb aAMUHUCTPATHBHBIX MPOIENyp (IEHCTBUI) MPH MPEIOCTABICHUHA MYHHUIIUITAIHHON
yciyru (YCiyr) B 3JeKTpOHHO# hopme

22.1. Tlpy TpemoCTaBICHUU MYHUIIMIIAIBHONH YCIYIH B JJICKTPOHHOW (opMe 3asBUTEIIO
o0ecrevYnBaroTCs:

noJiydeHue MHQPOpMaluu O TMOPSAJIKE U CPOKax MPEAOCTaBICHUS MYHUIUIIATLHONYCIYTH,

dbopMupOBaHUE 3asBICHUS;

MpUEM U pErucTpanus YIMOJTHOMOYEHHBIM OpPraHOM 3asiBICHUS U HMHBIX  JOKYMEHTOB,
HEOOXOIUMBIX /ISl MPEOCTABICHHSI MYHUITUTIATBHON YCITYTH;

MOJIyYEHUE pe3ybTaTa IPeloCTaBIEHUS MyHUIIUIIAILHONW YCIYTH;

MOJIyYeHHUE CBEACHUHN O X0/1€ PACCMOTPEHUS 3asIBJICHUS;

OCYIIIECTBJICHUE OLIEHKH KayecTBa MPEeA0CTaBICHHS] MyHUIIUIAIBHON YCIIYTH;

nocyneOHoe  (BHecyneOHoe) — oOkaloBaHME — pelmieHuid W jgelictBuil  (6e3mericTBUA)
YronHoMO4YeHHOTO opraHa Jubo mAeicTBUsA (Oe3lelCTBUE) MOJDKHOCTHBIX JIUIl YTIOJTHOMOYEHHOTO
Oprasa, mpeaoCTaBISIONIEr0 MyHUIIUNATBHYIO YCIYTY, IN0O0 TOCYAapCTBEHHOTO CIYXKAIIIETO.

23. TlopsiTok OCYIIECTBIICHUS a/IMUHUCTPATHBHBIX MPOIIETYpP (IEHCTBUI) B 3JIEKTPOHHOU hopme

23.1. ®opmupoBaHUE 3asBICHUS.

®opmMupoBaHue 3asBJICHHUS OCYLIECTBIISIETCS IOCPEACTBOM 3aIlOJHEHUS 3JIEKTPOHHON (DOpMbI
3asBieHus Ha EIIY Ge3 HEOOXOAMMOCTH OTMOJIHHUTENBHOW TMOJAa4M 3asBICHHUS B KaKOH-IHOO HHOMN
dbopwme.

dopmaTHO-JIOTHYECKass TpoBepKa CHOPMUPOBAHHOTO 3asABICHHUSI OCYIIECTBISIETCS  TOCTE
3allOJIHEHUS 3asBUTENIEM KaXJ0ro M3 Tmojeill 31eKkTpoHHOM (opmbl 3asBiaeHus. [Ipu  BeIisBiIeHUN
HEKOPPEKTHO 3alOJHEHHOTO TIOJI JJIEKTPOHHON (OpPMBI 3asBICHHUS 3asBUTENb YBEIOMISAECTCS O
XapakTepe BBISIBJICHHOW OIIMOKKM M TIOPSAIKE €€ YCTPAaHCHHs] TOCPEICTBOM HWH(OPMAIMOHHOTO
COOOIIEHHUSI HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popMe 3asiBICHHUS.

[Tpu hopmupoBaHUM 3asIBIICHUS 3aIBUTEIN0 00ECIIeUNBACTCA:

a) BO3MOXXHOCTb KOIHUPOBAHUS W COXPAHEHUs 3adBJICHHUS M HUHBIX JIOKYMEHTOB, YKa3aHHBIX B
nyakTe 9.1 Hacrosmero AJIMHUHUCTPATHBHOTO pETJIAMEHTa, HEOOXOIUMBIX JUIS TPEIOCTABICHUS
MYHUIUIIATBHON yCIYTH;



0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHUTEIIE KOTIUU 3JIEKTPOHHOM (POPMBI 3asiBIICHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYEHUH B JIOO0H MOMEHT
[0 JKEJIAaHUIO IOJIb30BAaTENsl, B TOM 4YHCIE IPU BO3HUKHOBEHHMH OIIMOOK BBOJA M BO3BpaTe I
MMOBTOPHOTO BBOJIA 3HAUYEHUH B 3JIEKTPOHHYIO (GOpPMY 3asIBIICHUS;

I') 3aM0JIHEHHE TOJICH 3JIEKTPOHHOM (POPMBI 3asBJICHUS 10 Hayasla BBOJIA CBEICHUI

3asBUTEJIEM C UCIOJb30BaHHEM CBeAeHUM, pa3memieHHbix B ECHA, wu  cBeneHui,
omybnukoBaHHbIX Ha EIITY, B uacTH, kacaromelcs cBefeHuil, orcyrcTByommx B ECUA;

1) BO3MOKHOCTb BEPHYThCSI Ha JIF00OI U3 3TAnoB 3aMOJHEHUS 3JIEKTPOHHOU (HOpMBI 3asBlICHUS
0e3 morepu paHee BBeIeHHON HH(pOpMaIumy;

€) BO3MOXKHOCTh jocTyma 3assurens Ha EII'Y k panee moiaHHbIM UM 3asBJICHUSIM B TEUCHHE HE
MEHee OJTHOTO TO/1a, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIX 3asBJICHUI — B TCUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TMOAMNHCAHHOE 3asBJICHHE U HHbIE JIOKYMEHTHI, HEOOXOIUMBIE JUIS
IIPEIOCTABIICHUSI MYHUIMIIAIBHON YCIIYTH, HAIpaBISIIOTCS B YTMOJIHOMOYEHHBIM OpraH IOCPENCTBOM
EIT'Y.

23.2. YIIOTHOMOYEHHBIN OpraH obOecreynBacT B CpOK He mo3aHee 1 pabodero IHS ¢ MOMEHTa
nogauu 3assieHust Ha EIN'Y, a B ciaydae ero moctyrieHUs: B Hepabo4Yuil WiIM Mpa3aHUYHBIN JICHb, — B
CIICAYIOIINI 32 HUM TIEPBHIi pabounii 1eHb:

a) TMpUEM JOKYMEHTOB, HEOOXOIMMBIX Ui TMPEIOCTABICHUS MYHHUIMIAIBLHOM YCIyTH, U
HaIpaBJIEHUE 3aSBUTEIIO JIEKTPOHHOI'O COOOILEHUS O MOCTYIUIEHUH 3asiBICHUS;

0) perucTpaluio 3asBJICHUS U HANpaBlICHUE 3aSBUTENIO YBEIOMIICHUS O PETUCTPALMU 3asBIICHUS
1100 00 0TKa3e B MpHEMe JTOKYMEHTOB, HEOOXOIUMBIX [UIS MPEIOCTABICHUS MYHHIIUIIATBHON YCITyTH.

23.3. DACKTPOHHOE  3asBJICHWE  CTAHOBUTCA  JOCTYNHBIM 17  JOJDKHOCTHOTO — JIMIIA
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a IPUEM M PETUCTPALMI0 3asBlIEHUs (Jajiee —
OTBETCTBEHHOE JOJIKHOCTHOE JIMIIO), B MYHUUMIAIBHOW HH(POPMAIMOHHOIN CHCTEME, HCIIOJIb3YeMOM
VYT0THOMOYEHHBIM OPTaHOM JIJIsl TIPEIOCTaBICHUSI MyHUIIMIIanbHO yenyru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

NPOBEPSIET HAJMYUE JICKTPOHHBIX 3asBIeHUH, nocTynuBmux ¢ EIITY, ¢ nepuomom He pexe 2 pa3
B JICHb;

paccMaTpuBaeT MOCTYIUBILIUE 3asBICHUSI U IMPUIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MIPOU3BOUT IEHCTBUS B COOTBETCTBHH C MyHKTOM 3.4  Hacrosmero AJMHUHUCTPATUBHOTO
periameHTa.

23.4. 3asBUTENI0 B  KayecTBE pe3yiabTara NPEAOCTaBIEHHS  MYHUIUNAIBHON  yCIyru
o0ecreunBaeTcss BO3MOKHOCTh MOJyYEHUS IOKYMEHTA:

B (opMe BIEKTPOHHOTO JOKYMEHTAa, HOJMHCAHHOIO YCHJICHHOH KBalM(pHUUIUPOBAHHON
AJNEKTPOHHOW TOJNHUCHIO  YHNOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIAa YIOJHOMOYEHHOIO Oprasa,
HaIpaBJICHHOTO 3assBUTEINIO B IMYHbIN kaOuHet Ha EIIT'Y;

B BUJE OyMa)XHOTO JOKYMEHTa, MOATBEP’KIAIOIIET0 COAEp)KaHME AIIEKTPOHHOI'O JOKYMEHTA,
KOTOPBIH 3asIBUTENb MOJIy4YaeT P JMYHOM OOPAILIEHUH B MHOTO(YHKIIMOHAJIBHOM IIEHTpE.

23.5. [lomyuenne nHpOPMAIINU O XOJIe PACCMOTPEHHS 3asBICHHS U O Pe3yJIbTaTe MPEJOCTaBICHUS
MYHUIIUNATBHON YCIIYTH NMPOU3BOAMTCS B JM4YHOM kaOunere Ha EII'Y, mpu ycinoBuu aBTOpH3aIuu.
3asBUTENIb UMEET BO3MOKHOCTh MPOCMATPUBATh CTATYC AJIEKTPOHHOI'O 3asBJIEHUS, a TaKKe HH(OpMALIHIO
0 JaTbHEUIINX AEUCTBUIX B INYHOM KaOWHETE 0 COOCTBEHHOM MHUIIMATUBE, B 1I000€ BpeMsl.

[Tpu npenocTaBieHUH MyHULIUNIAIBHON YCIYTH B 3JIEKTPOHHOM (popMe 3asBUTEII0 HAIIPABIIAETCS:

a) yBeIOMJICHHE O MpHEMEe M PErHCTpaLuy 3asBICHHUS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTAaBIIEHUsT MYHUIMIAIBHON YCIyTH, cojepxkallee cBeleHuss o ¢akTe mpueMa 3asBiICHHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl TNPEAOCTAaBICHUS MYHHULUNAIBHOW YCIYyTH, M Hayajle Mpolenyphl
MPEIOCTABIICEHUs MYHHUIMIAIBHOM YyCIyrHM, a TakKe CBEIeHUs O Jare U BpPEMEHU OKOHYAHUS
NPEJOCTaBICHUS] MYHHMIMIIAIBHOM yCIyrd JuO0 MOTHBHPOBAHHBIM OTKa3 B IpHEME JIOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEOCTABICHUSI MYHULIUTIATbHON YCIYTH;

0) yBeJOMJIEHHE O pe3ybTaTax PacCMOTPEHHUS TOKYMEHTOB, HEOOXOUMBIX JJISl MIPEIOCTaBICHUS
MYHHUIMIIAJIBHOM  YCIIYTH, COJIepKalllee CBEIEHUS O TMPUHATHH TOJOXKUTEIBHOTO pEeUIeHus O
IIPEIOCTABIIEHUN MYHULIMINIAJIBHOW YCIYTM W BO3MOXKHOCTH IIOJYYUTh PE3YyJIbTaT IPEAOCTaBICHUS
MYHHUIMITAIBHON yCIyru 1100 MOTUBHPOBAHHBIN OTKA3 B MPEAOCTaBICHUY MYHUIIUITATILHON YCIIYTH.

23.6.01eHKa KauecTBa MPEJOCTaBICHUS MYHULIUIIATBHON YCIyTH.



OrneHka KauecTBa MPEIOCTABICHUS MYHHIIMIIATBHOM YCIIYTH OCYILECTBIISIETCSI B COOTBETCTBUU C
[IpaBuinaMu oneHku TpaxaaHaMu 3(PGEKTUBHOCTH JAEATEIbHOCTH PYKOBOAMTENECH TEppPUTOPHATIBLHBIX
OpraHoB (QenepaibHbIX OPraHOB UCIOJHUTEIBHONW BIACTU (MX CTPYKTYPHBIX MOJpPA3NENIEHHUil) ¢ yuyeToM
KayecTBa MPEeJIOCTaBICHHS] UMU TOCYJAapCTBEHHBIX YCIYT, a TaKKe MPUMEHEHHs Pe3yJbTaTOB YKa3aHHON
OLIEHKM KaK OCHOBaHHMS /IS TPHHATUS PEIICHHH O JIOCPOYHOM MPEKPAIICHUU HCHOTHEHUS
COOTBETCTBYIOIIUMHU  PYKOBOJIUTENSIMH  CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  yTBEP)KJIEHHBIMU
nocraHoBienueM llpaButenscrBa Poccuiickoit ®@enepanuu ot 12 gexabpst 2012 roma Ne 1284 «O6
OlICHKe TpaxaaHamMu 3(G(EKTUBHOCTU JESATEIBHOCTH PYKOBOJIUTENEH TEPPUTOPHAIIBHBIX OPraHoB
(benepanbHBIX OPraHOB UCTIOJHUTEILHON BIACTH (X CTPYKTYPHBIX IMOAPa3ACICHUN) U TEPPUTOPUATBHBIX
OpPraHoOB T'OCYJapPCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX PETMOHANBHBIX OTACNEHUI) C YUeTOM KayecTBa
NPEJOCTaBICHUS] TOCYAApPCTBEHHBIX  YCIYI, PYKOBOAMTENEH MHOTO(DYHKIIMOHAIBHBIX  IICHTPOB
MPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyr € Y4YeTOM KadecTBa OpraHu3aluu
MPEJOCTABICHUS] TOCYIapPCTBEHHBIX W MYHHLMIIAIBHBIX YCIYT, a TaKXKe O MPUMEHEHHH pPEe3ylIbTaTOB
YKa3aHHON OLIEHKU KaK OCHOBAaHHUS Ui MPHUHSITUSA PELICHUN O JOCPOYHOM IPEKpALICHUH HCIIOIHEHUS
COOTBETCTBYIOLIMMH PYKOBOJIUTENSIMU CBOMX JIOJDKHOCTHBIX 0OSI3aHHOCTEI.

23.7. 3agBUTENIO0 00ECIeYNBAETCSI BO3MOKHOCTh HAMpaBJICHHs KaloObl HAa pEIIeHUs, NCHCTBUS
wi Oe3/eiicTBre YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa JnOo
rOCyIapCTBEHHOT'O CIYXKAIIero B COOTBETCTBUM co craTheil 11.2 ®denepanbHoro 3akona Ne 210-d3 u B
MOPSIJIKE, YCTAHOBJIICHHOM IocTaHoBJIeHHeM [IpaBurensctBa Poccuiickoit @eneparuu ot 20 Hoss6pst 2012
roma Ne 1198 «O ¢enepanpHoil rocyaapcTBEHHOW HMH(POPMALMOHHONW CcHUCTEME, oOecreunBaroeit
mporecc  gocyacOHoro, (BHeCyneOHOro) oOaloBaHWs peHICHWH W JeicTBuil  (Oe3melicTBUs),
COBEPIICHHBIX TIPU MPEIOCTABICHHH TOCYAAPCTBEHHBIX i MyHHIIAAIBHBIX YCIYD»

24. Tlopsimok WCIpaBieHHs] JOMYIICHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B pe3yJbTare
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH JTOKYMEHTaX

24.1. B ciydae BBISIBICHHS OICUATOK M OIMMOOK 3asBUTENIb BIOpaBe OOpaTHTHCS B
Y1oITHOMOYEHHBIN OpraH ¢ 3asBJICHHEM Ha UCIPABICHUE ONEYaTOK U OIIHOOK.

24.2. OcHOBaHUs OTKa3a B MpUEME 3asBJICHUS 00 MCTPABICHUHU ONEYATOK M OMIMOOK yKa3aHBI B
nyHkTe 2.11 Hacrosiero AIMUHUCTPATUBHOTO periiaMeHTa.

24.3. UcnpaBieHne JONYHICHHBIX ONEYATOK ¥ OMMUOOK B BBUJIAHHBIX B  pe3yJbTare
MIPEIOCTABIICHUS] MYHUILIUIIAJIbHON YCIYTU TOKYMEHTaX OCYIIECTBISETCS B CIIEAYIOIIEM MOPSIKE:

24.3.1. BasgBuTens TpH OOHApPY)KEHWU OINEYAaTOK M OIMMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yibTare MpeaoCTaBIeHUs] MyHULIMIIAIBHOM YCIIyTH, oOpalmaercs JMYHO B Y TOJHOMOUYEHHBII OpraH ¢
3asBIICHHEM O HEOOXOJMMOCTH MCIIPABIICHUS OTIEYaTOK M OIMMOOK, B KOTOPOM COJIEPKHUTCS yKa3aHHWE Ha
UX ONHCaHUE.

24.3.2. YIIOTHOMOYEHHBII OpraH TpH TOJydeHHH 3asBIICHHs, yKa3aHHOTO B moxamyHkre 9.1
nyHkTta 9, paccMaTpuBaeT HEOOXOIUMOCTh BHECEHHS] COOTBETCTBYIOIIMX HM3MEHEHUH B JIOKYMEHTHI,
SBIISTIOIIMECS PE3YJIbTATOM MPEAOCTABICHHUSI MyHUIIUTIAIBHOW YCITYTH.

24.3.3. YIIoTHOMOUYEHHBIN OpraH o0ecrneynBaeT yCTpaHEHHE ONeYaToK U OUIMOOK B JIOKyMEHTaX,
SIBIISTIOIIIMXCSI PE3YIbTATOM MIPEOCTABICHHUS MYHHIIUIIATBHON YCIYTH.

24.3.4. Cpok ycTpaHeHHMs ONEeYaToOK U OIIMOOK He JOJKEH HpeBbIaTh 3 (Tpex) pabouux AHel ¢
JaThl PErHCTPAllMy 3asBICHUS, YKa3aHHOTO B oanyHkre 9.1 mynkra 9.

1B cjy4dae, eCin YHoJIHOMOYEHHBIHN OpraH MOJAKIIOYCH K yKa3aHHOﬁ CHUCTEMC.

V. ®OPMBI KOHTPOJIA 3A UCITOJIHEHUMEM AJIMUHUCTPATUBHOI'O PETJTAMEHTA

25. Tlopsnok  OCyIIECTBIEHHUS TEKYHIETO KOHTPOIS 3a COONIOJCHWEM W HCIOJHEHHEM
OTBETCTBEHHBIMM JOJDKHOCTHBIMU JIMLIAMHU TIOJO0KEHHUM pErjaMeHTa M MHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPEOOBAaHUS K IPEIOCTABICHUIO MyHUIIMITAILHOW YCIIYTH, aTaK)Ke MPUHATHEM
MU pELICHUI

25.1. Texymuii KOHTPOJIb 3a COONIOEHHEM M HWCIIOJTHEHUEM ITOJIOKEHHH aJIMHUHHCTPATHBHOTO
periaMeHTa U UHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO



MYHHMIMIIAJIBHON YCIIyTH, ocyliecTBiseTcs [ aBoi AneKCaHAPOBCKOTO CEIbCKOT0 TOCETIECHHUS.

25.2. [Topsimok  OCYIIECTBIICHHS TEKYIIETO KOHTPOJSI 3a COOJIOJICHUEM U HCIOJHEHHEM
OTBETCTBEHHBIMM JIOJDKHOCTHBIMHU JIMIIAMM TIOJOXEHUH aJIMHHUCTPATUBHOIO pErjJaMeHTa M HHBIX
HOPMAaTUBHBIX IMPaBOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHMS K MPEIOCTABICHUIO MYHHUIIUIAIBLHOM
yCIIyTH, a TAaKXKe MPUHATHEM UMHU PELICHUH, OCYILECTBISAETCS B OPAJKE, YCTAaHOBIEHHOM PeriiaMmeHToM
AIMUHHCTpauy AJIEKCAHIPOBCKOIO IMOCEICHUSI.

25.3. KoHTposb 3a MOJMHOTOM M Ka4eCTBOM IIPEJOCTABICHHMS MYHULMIIAIBHONW YCIYTH
OCYILIECTBIISIETCS HA OCHOBAaHUU KaynoO 3asBUTeNel Ha JeicTBus (Oe3aelicTBHE) OHKHOCTHBIX JIMIL
AIMUHHCTpaUu AJIEKCAHIPOBCKOIO CENbCKOro mnocesieHus, MBY «ApXUTEKTypbl, CTPOUTENbCTBA U
KaluTaJIbHOTO PEMOHTa», OTBETCTBEHHBIX 3a IIPEIOCTABICHNE MYHULIMIIAIBHON YCIYTH.

26. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII 33 PELIeHUs U AercTBUs (0e3neiicTBre), TpUHUMaeMble
(ocyiiecTBiIsIeMble) MU B X0JI€ TIPEOCTABICHUS MYHUIIUIAIBHOMN YCIyTH

26.1. B cnyuyae BbIABICHHMS HapyHIeHHH COONIOAEHUS TOJOXKEHUN aJMHHUCTPATHBHOTO
periiaMeHTa, BUHOBHBIE JIOJDKHOCTHBIE JTMLAa AJMUHUCTPALMU AJIEKCAHIPOBCKOIO CEIBCKOTO MOCEIECHUS
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 33 pPEIICHHs M JIeHCcTBHs (Oe3/1eiCTBIE), MPUHIMAaEMbIE B XOJI€
MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH.

26.2. [lepconanbHas OTBETCTBEHHOCTD OJDKHOCTHBIX JINIT AJIMUHHCTpAIUU
AJIEKCaHIPOBCKOI'O CEIIbCKOT0 MOCEJIEHUS 3aKPEIUISIETCS B JOJKHOCTHBIX PErJIAMEHTax B COOTBETCTBUU C
TpeOOBaHUAMH 3aKOHOAaTENbCTBA Poccuiickoit depepannu U 3aKkoHOAATENBCTBA TOMCKON 00JIacTH.

27. IlonoxeHusi, XapakTepusymoliue TpeOoBaHUS K TMOpsSAKYy U QopmMamM KOHTpOJsS 3a
[IPEIOCTABJIIEHUEM MYHHUIMIAIBHON YCIyrd, B TOM YHUCIE CO CTOPOHBI I'paXk/JaH, UX OOBEAUHEHUU U
opraHu3anun

27.1. KonTponb 3a mpenocrtaBieHHEeM MYHHUIMIAIbHOM YCIyrd, B TOM 4YHCIE CO CTOPOHBI
rpaxaaH, UX OOBEIMHEHWH M OpraHU3alfi, OCYHIECTBISIETCS MOCPEICTBOM MyOJIMKAIlMU CBEIEHUUN O
NESATEIbHOCTH  AJMHHHUCTpalMM  AJIEKCAaHJIPOBCKOTO  CEJIBCKOTO  IIOCEJEHMs,  CHEIHAUCTOB
AnMuHHCTpauuu AJIEKCaHIPOBCKOTO CEIbCKOTO IOCENEHUS MPU NIPEIOCTAaBICHUU MYHHUIMIAIbHON
YCIIyTH, MOJY4YEHMs] Tpa)xJaHaMu, HUX OObEIUHEHUSIMU U OpraHu3alusIMU AaKTyaJbHOW, MOJHOU H
JOCTOBEpPHON HH(OpPMAIMK O TMOPSJIKE MPEIOCTaBICHUS MYHUIUIMAIBHOW YCIYIH U OOeCHedeHUs
BO3MOXXHOCTH JIOCYZeOHOTO (BHECYZCOHOTO) pAaCCMOTPEHHUS 5Kano0.

V. JOCY AEBHBII (BHECY AEBHBII) TIOPSIJJIOK OBXAJIOBAHWSI PELIEHUI 1 JIEHCTBUM
(BE3JIEMCTBHS) OPTAHA, ITPEJJOCTABJISIOIIEIO MYHUILAITAJIBHYIO YCIIVIY, A
TAKXE X JOJDKHOCTHBIX JIMLL, TOCYJAPCTBEHHBIX CJIVKAILMX

28. 3asBUTENH WMEET MPaBO Ha OOXKAJTOBaHWE pelieHus W (Wiw) aeicTBuil (Oe3mercTBY)
VYHOIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YIOJHOMOYEHHOTO OpraHa, TIOCYJapCTBEHHBIX
CITy’KallluX, MHOTO(QYHKIIMOHAIBHOI'O IIEHTPa, a TaKkKe pabOTHUKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpH
MPEIOCTaBIIEHUU MYHHUIIUIIAIBLHON YCIYTH B TOCYZeOHOM (BHECY1€0HOM) MOpsIKe (Hanee — xkanoba).

29. Opra"bpl MECTHOTO CaMOYIIPABJICHUS, OPTaHU3AIMHM M YIOJHOMOYEHHBIE Ha pPacCMOTPEHHUE
XKaJoObl JIMIIAa, KOTOPHIM MOXKET ObITh HalpaBlieHa jkajoba 3asBUTENs B J0CyJeOHOM (BHeCyneOHOM)
MOPSI/IKE;

30. B nocyne6HOM (BHecyneOHOM) MOpsAIKE 3asBUTENb (IPEICTaBUTENb) BIpPaBE OOpPaTUTHCS C
XKaJ000H B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEJIE WM B DJIEKTPOHHOM (opMe:

B YIIOJTHOMOUYEHHBIH OpraH — Ha pelieHue u (uian) aeictus (6e3neicTBre) JOKHOCTHOTO JIUIA,
PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3fesieHuss YIOJIHOMOYEHHOTO0 OpraHa, Ha peHIeHHe U JIeHCTBUS
(Oe3neiicTBrE) YIIOJTHOMOUYEHHOTO OpraHa,pyKOBOIUTENS Y TOTHOMOUYEHHOT'O OpraHa;

B BBIIIECTOSIIIMKA OpraH Ha pemieHue u (uiau) naedctBus (0e3aelicTBHE) AOKHOCTHOTO JIMIIA,
PYKOBOJIUTENS CTPYKTYPHOTO MO/Ipa3/ieieHuss Y IOJIHOMOYEHHOTO OpraHa;

K PYKOBOJUTEII0 MHOTO(YHKIHMOHAJIBHOTO IIEHTpa — Ha peuieHus u AeictBus (6e3nelicTBue)
paboTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

K YYpPEAUTETI0 MHOTO(QYHKIMOHAIBHOIO LIEHTpa — Ha pellleHne u jaelctBus (Oe3neiicTBue)
MHOTO()YHKIITHOHAJIBHOTO LIEHTpA.

B VYnonnomoueHHoOM — opraHe, = MHOTO(QYHKUMOHAJIbHOM  LEHTpE, Yy  yUpeauTens
MHOTO()YHKIIHOHAJILHOTO LEHTpa ONPEAENSAIOTCS  YMOJIHOMOYEHHbIE Ha paccMOTpeHHe  kKalol



JOJKHOCTHBIE JINIIA.

31. Coco6s1 mHGOPMHUPOBAHMSI 3asBUTEIIEH O TIOPSAIKE MOJaYN M PACCMOTPEHHUS KAIOOBI, B TOM
YHCIIe C UCIOJIb30BaHWeM ENMHOTO mopTana rocyJapCTBEHHBIX M MYHUIIUIAIBHBIX yeayT ((hyHKINA)

31.1. Uadopmanust o0 TOpsSAKE TMOJAaYM W PACCMOTPEHHS KajgoObl pa3Memaercs Ha
WHOOPMAIIMOHHBIX CTEHJAAX B MeECTaX MPEIOCTABICHUS MYHUIMIIAIBHONW YCIyrH, Ha caiTe
YnonaomoueHnHnoro oprana, EII['Y, a Takke npegocrabisieTcst B ycTHOM (opme noTenedony u (Win) Ha
JUYHOM TMpHeMe JIMOO0 B MHUCHMEHHOW (hOpMe IMOYTOBBIM OTIIPABICHHEM IO aJpecy, yKa3aHHOMY
3asBUTENIEM (MPEICTABUTEIIEM ).

32. IlepeyeHb HOPMATHMBHBIX TIPABOBBIX aKTOB, PETYIHPYIONIMX TOPSAOK  JTOCYACOHOTO
(BHecymeOHOro)  oO)kajoBaHWsl  AcHcTBUN  (Oe3geiicTBUsA) W (WJIM)  PEIICHWH,  TMPUHATHIX
(OCYIIIECTBICHHBIX ) B X0 MPEAOCTABICHUS MYHUIUITAILHOW YCIIYTH.

32.1. Tlopsimok mocynedHoro (BHECY1eOHOTO) 00KaIOBaHMS PEIICHUN U JeHCTBUN (Oe31eHCTBHS)
YTIOIHOMOYEHHOTO OpraHa, MpeJOCTaBIIAIONIET0 MYHHIMIIAIBHYIO YCIYTY, a TaKKe €ro JOJIKHOCTHBIX
JIUL PEryIUpYeTCs:

OenepaibHBIM ~ 3aKOHOM ~ «OO0  OpraHu3aluyd  TPEJOCTaBICHUS  TOCYAApCTBEHHBIX |
MYHHUIMIIATBHBIX YCIYT;

nocranoBienueM [IpaButensctBa Poccuiickoit @enepanmu ot 20 HOs0ps 2012 roma Ne 1198 «O
benepanbHON rocynapcTBEHHONW MH(GOPMALMOHHON cUcTeMme, oOecredHBaroliei mpoiecc 10Cyae0HOro
(BHECYyneOHOTO)  00XKaMoBaHWS  pPEUICHWH ©  JecTBUi  (Oe3AEHCTBHSI), COBEPLICHHBIX IpU
MIPEIOCTABIIEHUU TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT.



ITpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

10 IPEIOCTABIEHUIO MYHULIUIIATBHON YCIYTH
«YcTaHoOBKa MH()OPMALIMOHHON BBIBECKH,
COIIACOBAHUE JU3AIH-IIPOEKTA Pa3MELCHUS
BBIBECKH»

YcranoBka MH(OPMAIIMOHHOI BHIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTA
pa3MenieHnsi BbIBECKH

[ara

Ne

AIMMHHUCTPAIUA AJIEKCAHIPOBCKOI0 CeJIbCKOI0 MoceJIeHus!

(HaI/IMeHOBaHI/Ie opraHa, YImoJHOMOYCHHOT'O Ha MPEAOCTABJICHUC YCJ'Iyl"I/I)

CBeJnieHus 0 IpeCTaBUTENEe

KaTeI‘OpI/IH pEaACTaBUTCIIA

Haumenosauue/ PO

Hannsie 1Y J1
(IOKYMEHT yI0CTOBEPSIONINHN JIUYHOCTD )

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJlpec 3IEKTPOHHOM ITOYTHI

CBCI[CHI/IH O 3asBHUTCIIC

Kareropus 3asasurens

ITonHoe HaMMEeHOBaHUE

Hannbie J1YJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJlpec 3JEKTPOHHON MTOYTHI

BapuaHT npeioctaBieHus yciIyru

[TpaBo Ha 0OBEKT, B KOTOPOM pa3MeIlaeTcs

3as1BUTENb, 3apeructpuposado B EI'PH?

Ube UMYLIECTBO UCHIOb3YyETCS IS
pa3MeIIeHNs BBIBECKU?

Ha BbIBecke yka3zaH TOBapHBbIH 3HaK?

CaeneHus 00 o0bekTe

KagacTpoBslit Homep

Anpec o0beKTa

Tun nndopmannoHHON BBIBECKU

HOMCp perucTpanii TOBApHOT'O 3HAKA

JloKyMeHTBI

|




[Tpunoxenune Ne 2

K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY

10 MPEOCTABICHUIO MYHUIIUTIAILHON YCIIyTH
«YcraHoBKa MH(OPMALMOHHOHN BBIBECKH,
COIJIACOBAHUE U3aHH-TIPOCKTA Pa3MEILCHUS
BBIBECKH

YBEAOMJIEHHUE O COI'JTACOBAHUH
YCTaHOBKH MH(OPMALIMOHHOMN BBIBECKH, JU3alH-TIPOEKTA Pa3MELIECHUs BBIBECKU

Ne oT

HOJ'Iy‘laTeJ'IB CorjiaCoBaHUs:

Twum BeIBeckU:

AJipec pa3MeIeHus:

Z[aTa HavaJjia pasMCIICHUA:

Z[aTa OKOHYaHUS PasMCIICHUA:

JlononHurenbHast UHGOpMaLUs:

(JTOIDKHOCTD) (ToamHCh) (ammmwst, IMs, OTIECTBO (TIOCIIETHEE - TIPU HATTHIIH)



[Tpunoxenne Ne 3

K AIMAHHCTPaTUBHOMY PEIIAMEHTY

I10 NIPEJOCTABICHUIO MYHUIIUIIAIBHOU YCIIyT'H
«Y cTaHoBKa HH(POPMAIMOHHO BBIBECKH,
COTJIACOBaHHUE ANU3ANH-TIPOEKTa pa3MeILeHUS
BBIBECKI

PEHIEHUE
00 oTKa3e B MpHeMe JIOKYMEHTOB, HeO0OX0AMMBIX /IJISl Pe0CTABJIEHHUS YCIYTH

oT Ne

[lo pe3ynpraramMm pacCMOTPEHMS 3asBJICHUS OT Ne Ha IPEJOCTaBICHUE
ycIIyru «YcTaHOBKa WH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHWE AM3ANH-TIPOCKTA Pa3MEIICHHUS BBIBECKH
OPUHITO pelleHne 00 OTKa3ze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX /Jisi MPEAOCTaBICHUS YCIYTH, IO
CJIEIYIOIIM OCHOBAHMSM:

JlononHuTenbHast UHGOpMaLUs:

Bbl BrpaBe NOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBJIEHUEM O MPEJOCTaBICHUU
YCIIYT'H I10CJI€ YCTPAHEHHs YKa3aHHBIX HAPYLICHUH.

JIaHHBINA OTKa3 MOXET OBITh OOYKAJIIOBaH B JOCYAECOHOM IOpSJKE IyTeM HAlpaBIICHUS >XKAIOObI B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyAeOHOM HOpSIJIKE.

(JTOJDKHOCTD) (TomHcCh) (pammms, M1, OTIECTBO (TIOCIIEIHEE - TIPH HAJMIHH)



ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

10 IPEIOCTABIEHUIO MYHULIUIIATBHON YCIYTH
«YcTaHoOBKa MH()OPMALIMOHHON BBIBECKH,
COIIACOBAHUE JU3AIH-IIPOEKTA Pa3MELCHUS
BBIBECKH»

PEHIEHUE
00 oTKa3e B Mpe0CTABJIEHHHU YCJIYTH

oT Ne

[To pe3ynbTaTamM pacCMOTPEHUS 3asBICHUS OT Ne Ha MpPEI0CTaBICHHE
yCIayru «YcraHoBKa HMH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE TU3ANH-TIPOEKTa pPa3MEIICHUS BBIBECKU)
HPUHSTO pelIeHUe 00 0TKa3e B MPEAOCTABICHUH YCIYTU 110 CICIYIOUIMM OCHOBaHHSIM:

PasbsicHeHne npu4KH OTKa3a:
JlononHuTenbHast UHGOpMaLUs:

Bbl BrpaBe NOBTOPHO OOpaTUTBHCS B YIOJHOMOYEHHBIH OpraH C 3asBJIEHUEM O MPEJOCTaBICHUU
YCIIYT'H I10CJI€ YCTPAHEHHs YKa3aHHBIX HAPYLICHUH.

JIaHHBII OTKa3 MOXET OBITh OOKAJIOBaH B JOCYACOHOM IOPSIKE ITyTeM HAalpaBJICHUS >KAIOObI B
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyAeOHOM HOpSIJIKE.

(JTOJDKHOCTD) (TomHcCh) (pammms, M1, OTIECTBO (TIOCIIEIHEE - TIPH HAJMIHH)



[Ipunoxenne Ne 5

K AIMHHHUCTPaTHBHOMY PEIJaMeHTy

10 IPEAOCTABICHUIO MyHULIUTIAIEHON YCITYTH
«YcraHoBka HH)OPMALIMOHHON BBIBECKH,
COIJIaCOBAHUE JU3aiH-TIPOEKTa Pa3MEILCHUs

BBIBECKN»
COCTAB
IIOCJIEI0BATEIBHOCTD M CPOKH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IpoLEeAyp (AeHCTBUI) IPU NPEAOCTaBICHUY MYHUIIUIAIBHON YCIyTH
OcHoBanue i Copepxanue aJMUHUCTPATUBHBIX Cpok JomxHocT | MecTo BBINONHEHUS Kpurepun Pesynbrar
Hayaja JNEHCTBUN BBIIIOJIHEHUA | HOE JIMLIO, | aIMUHHCTPATUBHOT IIPUHATUSA aAMUHUCTPATUBHOI O
aJIMMHHUCTPaTUBHOU aIMMHHUCTPATH | OTBETCTBEH o neiictBus/ peleHus JelcTBuUs, cr1ocoo
IIPOLIEIyPHI BHBIX HOE 3a UCIIONIb3yeMast bukcaym
JIeUCTBUH BBIIIOJIHEH nHpopMarmoHHas
ue cucreMa
aIMUHUCTP
aTUBHOI'O
JNENUCTBUSA
1 2 3 4 5) 6 7
1. TlpoBepka JOKyMEHTOB U PErHCTpPALUs 3asBICHUS
ITocTymienue ITpuem u mpoBepka KomIieKTHOCTH | 1 paGounit YHonHOMO | YIIOJIHOMOYEHHBIH | — Perucrpanus
3asBJICHUSA U JOKYMEHTOB Ha JIeHb (He YEHHOT'O opran / TUC 3asBJICHUSA U
JNOKYMEHTOB JJIst HaJIM4Y1e/OTCYTCTBHE OCHOBAHUM BXOJIUT B oprasa, noxkymenTos B ['IC
MIPEAOCTABIICHUS JUIS OTKa3a B MpUeMe IOKYMEHTOB, | OOLIUI CpOK OTBETCTBEH (mpucBoeHne HOMepa 1
MYHULMITAJIBbHON MPEyCMOTPEHHBIX MyHKTOM 9.1 MPEAOCTABIICH | HOE 3a JIaTUPOBaHUE);
yCIIYTH B AJIMMUHHCTPAaTUBHOTO perjaMeHTa | Us yCIYTH) IIPEAO0CTaB Ha3Ha4YCHUE
Y IIOITHOMOYEHHBIH JIeHue JOJDKHOCTHOTO JINLA,
opras MYyHUILUIIA OTBETCTBEHHOTO 3a
JIBHOM IIPEA0CTABIICHUE
yCIIyI'l MYHUIUIIAIbHON
YCIIYTH, U lIepeaqacmy
JOKYMEHTOB




B cityyae oTcyTCTBHSI OCHOBaHMIA
JUISL OTKa3a B MpUeMe JIOKyMEHTOB,
IPEyCMOTPEHHBIX TyHKTOM 11
AJMUHUCTPATUBHOTO perjiaMeHTa,
perucrpanus 3asiBJICHUs B
3NIEKTPOHHOU 0a3e NaHHBIX MO
y4eTy JOKYMEHTOB

IIpoBepka 3asBiIeHUS U
JIOKYMEHTOB, MPEJACTaBICHHBIX IS
MMOJIYYCHHA MYHHHI/IHaHBHOfl

yCIyTH

Hanpagnenune 3asBuremnto
3JIEKTPOHHOI'O COOOIIEHUS O
MMpUEME 3a4BJICHHUSA K
paccMOTpeHHIo 100 0TKa3a B
IIpUeMe 3asBJICHUS K PACCMOTPEHHUIO
¢ 000CHOBaHUEM OTKa3a

1 pabounii
JIeHb (He
BXOJIUT B
00mmuii cpox
MIPEIOCTABIICH
Ul YCIIYTH)

HomxHocT
HOE JIUIIO
YnonHoMo
YEHHOTO
oprasa,
OTBETCTBE
HHOE 3a
perucTpai
U0
KOPPECIIOH
JICHITH

VYoIHOMOYEHHBIN
opran/I'IC

HomxHocT
HOE JIUII0
YnomaoMo
YEeHHOT'0
oprasa,
OTBETCTBEH
HOE 3a
MpeAO0CTaB
JICHUE
MYyHUIUIIA
JIbHOM
YCIIYTH

YnoianomMoueHHbBIH
opran/I'NIC

Hamuune/orcyre
TBHE OCHOBAHHU
JUI OTKa3a B
npueme
JIOKYMEHTOB,
PETYyCMOTPEHH
bIX MyHKTOM 11
AJIMUHHCTpATUB
HOTO pErjlaMeHTa

Hanpasnennoe
3asBUTEIIIO
JIIEKTPOHHOE
COOOIIIEHHE O IPUEMe
3asBJICHUSA K
paccMOTpeHHIo J100
OTKa3a B IIpUEMe
3asBJICHUS K
PaccMOTPEHHIO




2. Ilomyuenue cBeaenuit nocpeacrsom CMOB

[Taker Hanpasienue mexxBeioMcTBEHHBIX | B 1eHb HomxHocTH | YnosHoMoueHHbId | OTCYTCTBUE Hanpasnenue
3apErMCTPUPOBAHH | 3aIPOCOB B OPraHbl U OPraHU3aldM, | PETUCTPALUU 0€ JIULo opran/I'MC/ CM3B | 10KyMeHTOB, MEXBEIOMCTBEHHOTO
bIX IOKYMEHTOB, 3asBJICHUS U Ynonaomo HEOOXOIUMBIX 3amnpoca B OpraHsl
MOCTYIHUBIINX JIOKYMEHTOB YEHHOI'0 Ui (opranuzanun),
JOJKHOCTHOMY oprasa, IPEIOCTABICHUS | IPEAOCTABIIAIOIINE
ULy, OTBETCTBEH MYHHULIMNIATBHON | IOKYMEHTHI
OTBETCTBEHHOMY 32 HOE 3a YCIIYTH, (cBeneHus), B TOM
IIPEIOCTaBIIEHUE IIPEIOCTAaBII HaXOJSIIMXCS B | YUCIIE C
MYHULUIIAIbHON eHue pPacnopsKEHUH | UCIIOJIb30BAHUEM
yCIIyTu MYHUIIMIIAI rocynapcteern | CMOB
bHOU bIX OPraHOB
yCIIYyT'H (opranuzaumii)
[Tonyyenue oTBETOB Ha 5 paboumx JIOJDKHOCTH | YIIOJIHOMOYEHHBIH | — ITony4yenue
MEXXBEJOMCTBEHHBIE 3aIpOCHI, JHEH co 1HA 0€ JIUIIO0 opran) /I'UC/ JIOKYMEHTOB
(dbopMHpoOBaHKE TOJTHOTO KOMIUIEKTa | HampasieHus | Ynonaomo | CMOB (cBenenuit),
JIOKYMEHTOB MEXBEJIOMCTB | YEHHOTO HEOOXOIUMBIX JJIs
€HHOTO oprasa, IIPEIOCTABIICHUS
3ampoca B OTBETCTBEH MYHHULMITIAJIBbHON
OpraH Uiy HOE 3a yCIIyTH
OpraHM3aIMIo, | IPEeIOCTaBI
MIPEIOCTABIIAI0 | EHUE
II1e TOKYMEHT | MyHHUIIMIIAJ
u BHOU
nH(pOpMaLIUIO, | YCIyTH
€CJIM UHBIE
CPOKHU HE
IIPEYCMOTPEHBI
3aKOHO/IATEIbC
TBOM PO u
cyonekra PO

3. PaccMoTpeHue JOKYMEHTOB U CBEICHUI




ITaker
3apEruCTPUPOBAHH
BIX JIOKYMEHTOB,
MOCTYIHUBIINX
JOJDKHOCTHOMY
any,
OTBETCTBEHHOMY 3a
IIPEIOCTABIICHUE
MYHULUITIAJIBbHON

yCIyTH

ITpoBepka cOOTBETCTBUSA
JIOKYMEHTOB U CBEJICHUI
TpeOOBaHUSAM HOPMATUBHBIX
IIPABOBBIX aKTOB IIPEIOCTABIICHUS
MYHHUIUIIAIBHON yCIyTu

5 paboumnx
THEN

JlomxkHOCT
HOE JIUII0
YnonHom
OYEHHOTI0
oprasa,
OTBETCTBE
HHOE 3a
MPE0CTaB
JICHHE
rocyaapct
BEHHOM

yCIyTH

VY HoIHOMOYEHHEIN
opran) / TNC

OcHoBaHusA
OTKa3a B
MPE0CTaBICHU
u
MYHULUIIAIBHON
yciyru,
MpeAyCMOTPEHH
bI€ TTyHKTOM 12
AJIMUHHCTpATUB
HOT'0
periiaMeHTa

[IpoekT pe3ynbprara
IIPEA0CTaBIICHUS
MYHHULIUITIAJIBbHOU
yciyru 1o gopme,
MPUBEACHHOM B
npusioxkeHusx Ne 2, Ne
4 x
AJIMAHHUCTPAaTUBHOMY
periiaMeHTy




1 2 3 | 4 | 5 7
4. TlpunsTue pemieHus
[IpoekT pesynbrata | IlpuHsiTue pemeHus o 1 pabouwnit JomkHocT | YNOJIHOMOYEHHBIN PesynbTar
IIPEIOCTABIICHUS IIPEIOCTABIICHUSI MYHULIUIIAIbHON | J€Hb HO€ JIULIO0 opran) / TUC IIPEIOCTABIICHUS
MYHULUIIAJIBbHON YCIYTH Wi 00 0TKa3e B (BKirO4aercs B | YIIOJIHOMO MYHULUIIAJIBbHON
yciyru o opme MIPEAOCTABIECHUH YCIIYTH o0umii cpox YEHHOTO yciyru o opme,
COIJIaCHO IIPEIOCTABIIEH | OpraHa, MIPUBEJICHHOMN B
npuiokeHusM Ne 2, | @opMupoBaHUE PEIICHUS O Ul yCIYTH) OTBETCTBEH npuiiokeHusx Ne 2, No
Ne 4 k [IPEAOCTABICHUN MYHULIUIIAIIBHON HOE 3a 4 x
AJIMUHUCTPAaTUBHOM | yCIyTu WK 00 OTKa3e B MPEeA0CTaB AJIMUHUCTPAaTUBHOMY
y perilaMeHTy MPEA0CTaBIECHUN MYHUIIUIIATIBHOM JIeHuE perilaMeHry,
YCIIYTH MyHULMIIA MOANMCAHHBIN
JBHOM YCUJICHHOU
YCIIYTH; KBaJIM(DULIUPOBAHHON
PykoBoaut MHOAITHCHIO
ellb PYKOBOAUTENIEM
YnosnHomMo Y10JITHOMOYEHHOT O
YEHHOI'0 OpraHa Wi UHOTO
oprana) YIOJIHOMOYEHHOTO UM
WJI UHOE auua
YIOJTHOMOY
€HHOE UM
JU1L0

5. Beiaua pesynbraTta




1 2 3 4 S) 6 7
dopMupoBaHuE U Perucrpanus pesynbrara ITocne JIOJDKHOCT | YIIOJIHOMOYEHHBIN | — Bnecenue cBenenuii o
perucTpanus MIPEAOCTABICHNS MYHULIUIIAIBHON | OKOHYaHUs Hoe uio | opran) / I'UC KOHEYHOM pe3yJIbTaTe
pe3yinbTara yCIIYyI'H IIPOLIEIYPHI YnonHaomo IIPEIOCTaBIICHUS
MYHULUIIAJIbHON MPUHATHUSA YEHHOTO MYHULUIIAJIbHON
YCIIYTH, YKa3aHHOIO peieHus (B oprasa, yCIIYyT'H
B IYHKTE 6 00mmuii cpox OTBETCTBE
AJIMUHHUCTPATUBHOT MPENOCTAaBIEH | HHOE 3a
O perilaMeHTa, B us MpEeA0CTaB
dopme MYHUIUMAIbH | JICHHE
3JIEKTPOHHOIO Ol yciIyru He | rocyaapct
noxkymenTa B ['IC BKJIFOUAETCS) BEHHO

YCIIYyTH
Hanpasnenue B B cpoku, HomxkHocT | YHoJHOMOYEHHbIH | YKa3zaHue Brinaua pesynbraTa
MHOTO(YHKIIHOHATBHBIN LIEHTP YCTaHOBJIEHHEI | HOE JIULIO oprat) / AUIC M®I] | 3asBuTeaeM B MYHULIMTIATIBHON
pe3yapTaTa MyHUIIMIAIBHOU e YnomaHomo 3amnpoce YCIIYTH 3asBUTEIIO B
YCIIyTH, YKa3aHHOTO B ITYHKTE 6 COIIAILIEHUEM | YEHHOTO crioco0a BbIIauM | (hopme OyMaxKHOTO
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, | o oprasa, pe3yibTaTa JIOKYMEHTA,
B (JOpMeE PIIEKTPOHHOT'O IOKYMEHTA, | B3aUMOJICHCTB | OTBETCTBEH MYHULUNAIBHON | MOATBEPKAAIOIIETO
MOANMCAHHOTO YCUJIEHHON WU MEXKITY HOE 3a YCIIYTH B coJiepKaHue
KBAJTM(PHUIMPOBAHHON 3JIEKTPOHHOM | YIIOIHOMOYEH | MpeJocTaB MHOTO(QYHKIIMO | 3JIEKTPOHHOIO
MOANMCHIO YIIOJITHOMOYEHHOTO HBIM OPTaHOM | JIEHUE HaJIbHOM JIOKYMEHTA,
JIOJKHOCTHOTO JIMLIA 51 rocygapcr LIEHTpE, a TAKXKE | 3aBEPEHHOIO I1€YaThIO
YII0THOMOYEHHOTO OpraHa MHOTO(QYHKII | BEHHO rojiaya 3amnpoca | MHOro()yHKIIMOHAIBHOT
OHAJIbHBIM YCIIYTH yepes 0 LICHTPA;
LIEHTPOM MHOTOQYHKIIMO | BHECEHHE CBEJICHUN B
HanbHbIM 1IeHTp | I'YIC o BeInave
pe3yibTaTa
MYHULIMTIATBbHON
YCIIYTH
Hanpasnenue 3asBuTento B nenn Homxnoct | THC PesynbTar
pe3yJpTaTa NpeaoCTaBICHUS pPETUCTPALIUA | HOE JIMIIO0 MYHUIUTIATBHON
MYHUILIMTIAJILHOM YCIYTH B JUYHBINA | pe3yJsibTaTa Ynonaomo YCIyTH, HaNpPaBJICHHBIN
kabuner Ha EIIT'Y MPEIOCTABIICH | YEHHOIO 3asBUTEI0 Ha JIMYHBIA




1 2 3 4 7
us oprasa, kabuner Ha EIII'Y
MYHUIUNAIbH | OTBETCTBE
ol yciayru HHOE 3a
MIPEeA0CTaB
JIeHue
rocyaapct
BEHHO
yCIIYyT'H
6. BHecenue pe3ysipTaTa MyHHIMIIATBHON YCIYTH B PEECTpP PEIICHUN
DopMHUpOBaHUE U BHecenue cBenenuii o pesynbrate | 1 pabounit Jomxnoct | TUC Pesynbrar
perucTpanus IIPEAOCTABIICHNS] MYHULIMITIAIIBHON | JIEHb HO€ JINLIO IIPEIOCTABIICHUS
pe3yibTaTa yCIIyTH, YKa3aHHOM B ITYHKTE 6 Ynoaaomo MYHULUIIAJIbHON
MYHULUIIAJIbHON AJMUHUCTPAaTUBHOTO PETJIAMEHTA, YEHHOTO YCIIYT'H, YKa3aHHBIN B
YCIIYTH, YKa3aHHOTO | B pEECTp pelIeHui oprasa, IIYHKTE 6
B ITyHKTE 6 OTBETCTBEH AJMUHUCTPATUBHOTO
AJMUHUCTPAaTUBHOT HOE 3a perjlaMeHTa BHECEH B
O perilaMeHTa, B MIPEA0CTaB peectp
dopme JIeHHue
3JIEKTPOHHOIO rocyzapct
nokymenTa B ' IC BEHHO

YCIYTH




